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A. Hb so quyét toan thué ciia CQCT
1. CQCT théong thuong tra thu nhap tir tién cong, tién lwong:

Ky ké khai nho hon nim 2012: K& khai quyét toan thué gébm to khai 05/KK-
TNCN, bang ké 05A/BK-TNCN, bang ké 05B/BK-TNCN.

Ky ké khai nim 2012: K& khai quyét toan thué gom to khai 05/KK-TNCN,
bang ké 05A/BK-TNCN, bang ké 05B/BK-TNCN, phu luc 27/MT-TNCN

2. CQCT hoat dong trong nganh bao hiém cd chi tra thu nhap cho dai ly bao hiém:

Ky ké khai nho hon nim 2012: ké khai to khai 05/KK-TNCN, bang ké
05A/BK-TNCN, bang ké 05B/BK-TNCN, phu luc cho CBCNV trong co quan
ddng thoi ké khai to khai 02/KK-BH, bang ké 02/BK-XS cho dai ly bao hiém.
Ky ké khai nam 2012: ké khai to khai 05/KK-TNCN, bang ké 05A/BK-TNCN,
bang ké 05B/BK-TNCN, phu luc 27/MT-TNCN cho CBCNV trong co quan
dong thoi ké khai to khai 02/KK-BH, bang ké 02/BK-XS cho dai Iy bao hiém

3. CQCT hoat dong trong nganh xé sb c6 chi tra thu nhap cho dai ly x6 s6:

Ky ké khai nhé hon 2012: ké khai to khai 05/KK-TNCN, bang ké 05A/BK-
TNCN, bang ké 05B/BK-TNCN cho CBCNV trong co quan dong thoi ké khai
to khai 02/KK-XS, bang ké 02/BK-XS cho dai ly x6 s6.

Ky ké khai nam 2012: ké khai to khai 05/KK-TNCN, bang ké 05A/BK-TNCN,
bang k& 05B/BK-TNCN, phu luc 27/MT-TNCN cho CBCNV trong co quan
ddng thoi ké khai to khai 02/KK-XS, bang ké 02/BK-XS cho dai ly X6 s6

4. CQCT c6 tra thu nhap tir dau tu von, tir chuyén nhuong chitng khodn, tir ban quyén, nhuong

quyén thuong mai, tir trang thuong cho c& nhan va tra thu nhap tir kinh doanh cho ca nhan

khong cu tri:

Ky ké khai nho hon nam 2012: k& khai to khai 06/KK-TNCN, bang ké
06B/BK-TNCN. Dong thoi ké khai to khai 05/KK-TNCN, bang ké 05A/BK-
TNCN, 05B/BK-TNCN cho CBNV.

Ky ké khai nam 2012: ké khai to khai 06/KK-TNCN, bang ké 06B/BK-TNCN.
DPong thoi ké khai to khai 05/KK-TNCN, bang ké 05A/BK-TNCN, 05B/BK-
TNCN, ké khai t& khai 06/KK-TNCN, bang ké 06B/BK-TNCN. Bbng thoi ké
khai to khai 05/KK-TNCN, bang ké 05A/BK-TNCN, 05B/BK-TNCN cho
CBNV, phu luc 27/MT-TNCN cho CBNV.
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B. Chirc nang chinh ctia ing dung
1. Nhap du liéu to khai va cac bang ké, phu luc di kém cua:
= To khai quyét toan 05/KK-TNCN
= To khai quyét toan 02/KK-XS
= To khai quyét toan 02/KK-BH
= To khai quyét toan 06/KK-TNCN
2. Két xuét dir liéu to khai, bang ké dd nhép theo diing miu quy dinh dé giri cho CQT
3. Into khai, bang ké theo diing mau quy dinh gui cho CQT
4. Nhan va kiém tra céc tap tin dix liéu hd so quyét toan (duoc két xuat tir chinh phan mém nay
hodc duoc két xuat tir cac phan mém quan ly nhan sy, quan Iy luong,...)
5. In thong tin hd tro quyét toan thué cho ca nhan theo dung mau to khai 09/KK-TNCN tir di
liéu cac bang ké 05A/BK-TNCN, 05B/BK-TNCN
C. Quy trinh thwe hién trén wng dung
1. Co quan chi tra nhap dir liéu thdng tin thu nhap va sé thué da khau trir ciia ca nhan vao céc
bang ké twong @ng vai ting loai to khai. Ung dung sé hd tro tong hop 18n to khai quyét toan
thué TNCN khau trir
2. Két xuat dir liéu to khai, bang ké da nhap ra file (dang excel) dong thoi in ra gidy to khai,
bang ké twong ung voi file dir liéu giri cho CQT dé CQT ddi chiéu dit lidu giira file dién tur va
ban in trudc khi nhan dit liéu vao hé théng nganh thué
3. In thdng tin hd trg quyét toan ca nhan theo ding mau to khai 09/KK-TNCN cho ting ca
nhén
= Sau khi file dit liéu va ban in to khai cia CQCT da duoc nop cho CQT, néu cb céc sai sot
can diéu chinh, NSD phai thyc hién cac budc:
o Diéu chinh dung dir liéu
o Chon trang thai to khai 1a B6 sung, nhap s6 1an bé sung tuong ung,
o K&t xuit lai file, in lai to khai giri CQT
Tén file dit liéu luc nay duoc dit theo sb 1an bd sung, dam bao tén file méi khong
trung vai tén file ma NSD da gui cho CQT trudce day
= Thong tin hd tro quyét toan ca nhan ma CQCT cung cép la thdng tin tham khao cho ca
nhan. C4 nhan c6 thé bd sung, chinh sira théng tin, néu can thiét, dé thuc hién quyét toan
truc tiép véi CQT
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D. Huéng dan sir dung ing dung

1. Mé wng dung

Nhay kép chudt vao biéu tuong , man hinh chinh xuat hién nhu sau:

- ] |Nhap tii khai .
.. Ti khai DS fEK-THCH
... Tt khai D2 fKK-BH
.. Ti khai D2 kK45
.. T khai DB fEE-THCH . ”, » »
HO TRGQ QUYET TOAN THUE
.. T8 khai D9KE-THICH .
.. To khai 13/KK-TRHCH
- Phu luc Z5/MGET-TNCH
E| I]‘d' Ha brgf
.. HE brarin théng tin QT thué cho cé nhan

i I U trang bia b8 sa quyet tadn
E- 4 Tr gitp
e Hurding d&n k& khai b khai

Phién ban: 3.0

2. Luu y trwéc kKhi nhap dir liéu trén wng dung

= Nhitng 6, cot c6 dau (*) 1a nhitng 6, cot bat budc phai nhap théng tin, khong duge dé
tréng

= Nhitng dong chi tiéu dugc danh ddu dam la nhitng dong chi tiéu cho phép nhap gia tri.
Gia tri cua nhiing chi tidu con lai s& dugc phan mém hd tro tinh

= CA4c gia tri duoc tinh ra 12 s6 am s& duoc thé hién trong diu ngoic don ()

= Sau khi nhap hét dix liéu trén 1 dong trén bang ké, bam phim F5 dé thém dong méi cho to
khai méi

=  Pé xo6a 1 dong dit liéu trén tng dung: bAm chudt vao dong mudn x6a va bam phim F6
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T hop phim tat: M&i nat 1énh déu c6 thé sir dung td hop phim tit dé thuc hién chic nang

thay cho viéc kich chudt nhu sau: Nhan dong thoi phim Alt va phim c6 danh dau gach ¢

chan trén nat 1énh. Vi du: “Ghi dit liéu” thi t6 hop phim tit 1a: Alt + G

NSD c6 thé thuc hién sip xép dit liéu cac bang ké, phu luc theo cac cot c6 biéu tuong

&it

(s%p xép theo Ho va tén), hoac biéu tugng 1 (s&p xép theo Téng thu nhap hoic

S6 thué). O céc 1an mo sau, dir liéu s& dugc hién thi theo dung trinh tu sap xép da duoc

chon

3. Nhap to khai 05/KK-TNCN
3.1. M¢ chirc nang
Thuc hién chirc nang tr menu Nhap to khai\ Tor khai 05/KK-TNCN. Man hinh nhap théong
tin to khai 05/KIK-TNCN xuat hién nhu sau:

Ky ké khai nhé hon nam 2012

'3 QTINCN Phien ban 3.0
Chon thdng tin t& khai.

M4 s8 thué v | Ky tinh thué 2010 Bdng ¥

TG KHAT QUYET TOAN THUE THU NHAP CA NHAN

(Danh cho (o chic, ca phan tra thu nhdp chiv thué
tir tién hwong, tién céng cho ca nhan)

[01] Ky tinh thué: Nam| 2010

Méu s8:  DSMK-TNCN

L EX

|»

[02] Lan dau: v 103188 sung lanthi:[___|
[04] Tén ngwoi nop thué:(*) I |
[05] M s6 thué:(’) | |
[06] Bia chiz(*) | |
[07] Quanhuyén:(*) | [08] Tinhthanh pha:(* )I | L
[09] Pién thoai: :| [10] Fax: |:| [11] Emait: | |
[12] Tén dai ly thué (néu co): | |
[13] Ma sé thué dai ly: | |
[14] Dia chi: | |
[15] Quanhuyén: I [16] Tinhithanh pho: I |
[17] Bién thoai: [ ] usiFax |:| (191 Emait |
[20] Hop dong dai ly thué: Sé: I Ngay: I |
[48] Co quan thué cap cuc:(*) |HAN - Cyc Thué Thanh ph Ha NI~ I
[49] Co quan thué quan :(*) |CUC Thué Thanh phd Ha Noi j
1. Nghia vi khau trir thué ciia td chirc, ca nhan tra thu nhap:
STT Chitiéu BvT S6 ngwdi / So tien
1 |Tong s6 ca nhan @a khau triv thué [21] | Ngwiri 0
1.1 |Canhancutrd [22] | Nouei 0
Xba Nhap lai Tai t&r khai K&t xudt | In Kigm tra Ghi Bdng I
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- Ky ké khai nam 2012

Chon thdng tin t& khai.

M&stthug | 2155916530 | K tinh thug 2014 Bidng ¥

MEu s DSMK-THCN =l
T( KHAT QUYET TOAN THUE THU NHAP CA NHAN
(Dankh cho ro chide, cé phén tid thu nhap chiv thud
tip tién luong, tén cong cho cé nhan)
[01] Ky tinh thué: Nam
[02] Lan daw: ™ [03] Bd sung Ian tm‘r:l:|
[04] Ténngudindpthuée) | |
[D5] Mi sé thués?) [s155018580 |
[06] Bia chi*) | |
[07] Quanhuyén:(*) | | [08] TinhAhanh phé: | _
[09] Bién thoai: [ ] uvwmex] ] (1Emai |
[12] Tén daitythué néucoy: | |
[13] Ma sé thué dai ij: | |
[14] Dia chi: | |
[15] Quanhuyén: | [16] Tinhthanh phé: |
[17] Bién thoai: |:| [18] Fax: |:| [19] Email:| |
[20] Hop ding dai ki thué: Sa: | Nyay: | |
[48] Co quan thué cép cuci?) |HAN-CL_|E Thué Thanh phd Ha NG v|
[49] Co quan thuéquén b(*)  [Cuc Thud Thanh phé HA NGi ~|
1. Mghia vy khau trir thué cia td chive, ca nhén tra thu nhap:
STT Chi tiéu VT S8 ngwdvi / S tién
1 |Tdng sd ca nhan d3 khau triv thué [21] | Wouwii i
1.1 |Canhén curtrid [22] | Mguwiri 0
L] 41 1 I:IA b"D"‘E“:‘KVI‘(-I"I'lvl‘\lp‘Cvli.lﬂ r\IBE‘E:QI'IBK-TNCN 0SBBK-TMCH / 27MT-TMCH 12311 pewe 4 " ‘ L,j
Hha ‘ Hhap lai | Tai ki khai | [ | In | Kigrm tra hi | Béng |

3.2.Chgn thong tin to khai:
= M4 s6 thué: Pay l1a Ma s6 thué caa CQCT thu nhap
o MST phai la cua CQCT thu nhap va do CQT cip.
o MST phai nhap chinh xé4c, néu khong dung ung dung sé béo 16i khi nhan nat
“Dong "
o Nhap MST di tirng nhap to khai: bang cach chon 1 MST trong danh sach cac
MST da duogc nhap to khai trude do. Cac thong tin cia CQCT thu nhap s€ duoc tu
dong hién thi theo thong tin da nhap.
= Ky tinh thué: 1a nim quyét toan thué TNCN
o Ky tinh thué nhap theo dinh dang YYYY
o Mac dinh la nam hién tai -1
Sau khi NSD nhap 2 thong tin MST, Ky tinh thué va nhin DPéng y, phan mém thuc hién
Kiém tra da ton tai thong tin hd so quyét toan thué c6 cung loai to khai, cing ky tinh thué

hay chura.
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Néu da t6n tai hd so quyét toan, phan mém s& hién thi théng tin chi tiét cua hd so quyét
toan da co trong hé théng, cho phép cap nhat thong tin diéu chinh.
Trudng hop trong hé thong chua c6 to khai ndo ¢ tring cac yéu té trén, phan mém hién

thi man hinh cho phép ca nhan nhap mai cac thdng tin cua to khai quyét toan.

3.3.Nhdp thong tin chung

Lan dau tién nhap to khai cho MST cia CQCT thu nhap, NSD sé& phai nhap day du théng
tin chung, bao gém cac théng tin sau:

= Trang thai to khai: Mic dinh trang thai to khai 1a [02] Lan dau

= [03] B6 sung lan thir: Nhap sé lan khi trang théi to khai 1a bo sung. S6 lan thuoc tir 01
dén 99.

= [04] Tén ngudi ndp thué: Nhap day du tén cia CQCT thu nhép, thdng tin bat budc nhap
c6 d6 dai tdi da 100 ky tu.

= [05] M4 s6 thué: Thong tin dugc hién thi theo M4 s6 thué da duoc chon hoic nhap trudc
d6 trong phan thong tin to khai. Thong tin bat budc khdng cho phép sira.

= [06] Pia chi: Nhap day du dia chi cia CQCT thu nhap, thdng tin bat budc nhap co do dai
t6i da 200 ky tu.

= [07] Quan/huyén: Nhap quan/huyén theo dia chi cia CQCT thu nhap, thong tin bat budc
nhap c6 do dai toi da 200 ky tur.

= [08] Tinh/thanh phé: Nhap tinh/thanh phé theo dia chi cia CQCT thu nhap, thong tin
bat budc nhap co do dai tdi da 200 ky tu.

= [09] Pién thoai: Nhap sb dién thoai lién lac cia CQCT thu nhap, bao gom ca s6 may ¢
dé CQT lién lac khi c6 vudng mac veé to khai, 6 dai tdi da 30 ky tu.

= [10] Fax: Nhap s6 may fax caa CQCT thu nhap, d6 dai ti da 30 ky tu.

= [11] Email: Nhap email cia CQCT thu nhap, d6 dai toi da 241 ky tu.

= [12] Tén dai ly (néu c6): Nhap day du tén caa Pai ly thué trong truong hop CQCT ky
hop ddng dich vy lam tha tuc vé thué voi Dai ly thué, do dai téi da 100 ky tu. Néu co
nhap [12] thi bat bugc nhap tir [13] dén [16].

= [13] M4 s6 thué dai ly: Nhap M4 sb thué cua Pai ly thué. Gia tri gém 10 hoic 13 ky tu
s6. Thong tin bat budc nhap néu nhap [12] Tén dai ly.

= [14] Pia chi: Nhap dia chi Pai ly thué. Gié tri co do dai toi da 200 ky tu. Thong tin bat
budc nhap néu nhap [12] Tén tai ly.
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[15] Quan/huyén: Nhap quan/huyén cua dai ly thué. Gia tri co do dai téi da 200 ky tu.
Théng tin bat budc nhap néu nhap [12] Tén dai ly.
[16] Tinh/thanh phd: Nhap tinh/thanh phé cua dai ly thué. Gia tri c6 do dai toi da 200 ky
tw. Thong tin bat budc nhap néu nhap [12] Tén dai ly.
[17] Pién thoai: Nhap dién thoai cua dai ly thué. Gia tri co d6 dai téi da 30 ky tu.
[18] Fax: Nhap fax cua dai ly thué. Gié tri co d6 dai téi da 30 ky tu.
[19] Email: Nhap email cua dai ly thué. Gia tri co do dai téi da 241 ky tu.
[20] Hop ddng dai ly thué:

o S6: Nhap sé hop dong dai ly thué. Gid tri c6 d6 dai tdi da 30 ky ty. Théng tin bat

budc nhap néu nhap [12] Tén dai ly.
o Ngay: Nhap ngay hop dong dai Iy thué theo dinh dang DD/MM/YYY'Y va khong
duogc 16n hon ngay hién tai. Thong tin bat buoc nhap néu nhap [12] Tén dai ly.

[48] Co quan thué cAp cuc: Chon 1 CQT cip cuc trong danh sach cac CQT quan ly hién
thi
[49] Co quan thué quan Iy: Chon 1 CQT quan Iy truc tiép CQCT thu nhap trong danh
séch.
Ho va tén nhén vién dai ly thué: Cho phép nhap, téi da 100 ky tu.
Chieng chi hanh nghé s6: Cho phép nhap, ti da 60 ky tu.
Ngudi ky: cho phép nhap, téi da 100 ky tur
Ngay ky: cho phép nhap, theo dinh dang DD/MM/YYYY
Tir 1an nhap to khai thir 2 trg di, khi nhap MST, tng dung hién thi day du théng tin chung
d3 nhap 1an tha nhat. NSD c6 thé chinh stra théng tin chung va ghi lai.

3.4.Nhdp thodng tin to khai:

Ung dung s& tu dong tinh va hién thi 18n man hinh gié trj c&c chi tiéu theo dit liéu nhap
vao ¢ cac bang ké 05A/BK-TNCN va 05B/BK-TNCN di kém to khai.

Nghia vu khiu trir thué cia té chirc, ca nhan tra thu nhap:

] Ma chi o
Tén chi tiéu ) Chi tiet
tiéu
Tong s6 ca nhan da khiu trir 21] H3 tro tinh: [21] = [22] + [23].
thué Khoéng cho phép sira.
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A . Ma chi o
Tén chi tiéu L Chi tiet
tiéu
Hb tro tinh: [22] = Tong sé dong trén bang
ké 0SABK-TNCN c6 [17] > 0 + Téng s6
Cé nhan cu tra [22] dong trén bang ké 05BBK-TNCN co [10]
dé tréng.
Khéng cho phép stra.
Tong s6 dong trén 05B c6 [13] >0 va cd
Ca nhan khong cu tri [23] [10] duoc danh dau chon.
Khéng cho phép stra
i o Ho tro tinh: [24] = [25] + [26] + [27]
Tong TNCT tra cho cad nhan [24] A ]
Khéng cho phép stra.
. Hd tro tinh: [25] = Tong cac gia tri thudc
C4 nhan cu tra ¢6 hgp dong A A
[25] cot [11] trén bang ké 05SABK-TNCN.
lao dong A ]
Khéng cho phép stra.
Hd tro tinh: [26] = Tong cac gia tri thudc
cot [11] trén bang ké 05BBK-TNCN cd
Céa nhan cu trtt khong c6 hop
. [26] [10] Ca nhan khong cw tra khong dugc
dong lao dong .
danh dau.
Khoéng cho phép stra.
Hd tro tinh: [27] = Tong cac gia tri thudc
cot [11] trén bang ké 05BBK-TNCN c6 cot
Ca nhan khong cu tru [27] ;
[10] Ca nhan khong cu tri dugc danh dau.
Khoéng cho phép stra.
Tong TNCT tra cho ca nhan (28] HG tro tinh: [28] = [29] + [30] + [31]
thudc dién phai khau trir thué Khong cho phép sira.
. Hb tro tinh: [29] = Tong céc gia tri thudc
Ca nhén cu tra ¢6 hgp dong A o
[29] cot [11] cua bang ké 0O5ABK-TNCN co gia
lao dong
[17]>0
C4 nhan cu tri khong c6 hop (301 Hb tro tinh: [30] = Tong céc gia tri thudc
ddng lao dong cot [11] cua bang ké 05BBK-TNCN c6 cot
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HDSD phan mém H6é tro Quyét toan Thué TNCN

Tén chi tiéu Chi tiét

[10] C4 nhéan khéng cw tri dé trong va gia
tri thudc cot [13] > 0
Khéng cho phép stra.

Hd tro tinh: [31] = Tong cac gia tri thudc
cot [11] cua bang ké 05BBK-TNCN c6 cot
Cé nhan khong cu tra [31] [10] C4 nhén khéng cw tri dugc ddnh dau

chon va gia tri thuoc cot [13] > 0.

Khéng cho phép stra.

Tong s6 thué TNCN di khau HO tro tinh: [32] = [33] + [34] + [35]
[32] . .
trir Khéng cho phép stra.

Hb tro tinh: [33] = Tong cot [17] cua bang

Cé nhan cu tri ¢6 hop dong X
[33] ké 05ABK-TNCN.

lao dong

Khéng cho phép stra.

H& tro tinh: [34] = Tong cac gia tri 16n hon
C:a’l nhan cu tra khong c¢6 hop (34] 0 cua cot [13] cb [10] Ca nhan khéng cw
dong lao dong tr( cua bang ké 05BBK-TNCN dé trong.

Khoéng cho phép stra.

Hb tro tinh: [35] = Tong céc gia tri 1on hon
0 thudc cot [13] néu [10] Ca nhan khéng
Ca nhan khong cu tra [35] cw tru cua bang ké 05BBK-TNCN duogc
danh dau chon.

Khoéng cho phép stra.

Tong s6 thué TNCN phai khau o i )
i [36] bé trong, khdng cho phép nhap, stra.
roe

Cé nhan cu tr c6 hop dong . A )
[37] be trong, khdng cho phép nhap, sua.
lao dong

Cé nhan cu trtt khong c6 hop . A )
. [38] bé trong, khdng cho phép nhap, stra.
dong lao dong

Ca nhan khong cu tr [39] | Bé trong, khdng cho phép nhap, sta.
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] Ma chi o
Tén chi tiéu ) Chi tiet
tiéu
Tong s6 thué TNCN da nép 0] Nhap (theo chirng tir da nop cia nim quyét
NSNN toan dén thoi diém nop to khai)
o _ H& tro tinh: [41] = [32] - [40] néu [32] -
Tong so thue TNCN con phai
[41] [40] >=0
nop NSNN ) .
Khong cho phép stra.
o H& tro tinh: [42] = |[32] - [40]| néu [32] -
Tong so thue TNCN da ngp
[42] [40] <=0
thwa R .
Khdng cho phép stra.

Nghia vu quyét toan thay cho ca nhan:

A . Ma chi
Tén chi tiéu

Chi tiét

Téng sé c& nhan ty quyén cho t6
chtc, ca nhan tra thu nhap quyét
toan thay

H& tro tinh: [43] = S6 c4 nhan c6 danh dau
chon tai [10] C4 nhan iy quyén quyét
toan thay trén bang ké 05ABK-TNCN.
Khéng cho phép stra.

Tong sb thué TNCN da khau trir [44]

Hb tro tinh: [44] = Tong céc gia tri thudc
cot [17] cua bang ké 05ABK-TNCN c6
[10] C& nhan iy quyén quyét toan thay
trén bang ké 05ABK-TNCN dugc danh dau
chon.

Khoéng cho phép stra.

Téng sb thué TNCN phai nop [45]

HO tro tinh: [45] = Tong cot [19] trén bang
ké 05ABK-TNCN.
Khéng cho phép stra.

Tong s6 thué TNCN con phai

[46]
nop NSNN

Hob tro tinh:

[46] = [45] - [44] néu [45] - [44] >=0
[46] = 0 néu [45] - [44] < 0

Khéng cho phép stra.
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Tén chi tiéu Chi tiét

H& tro tinh:

[47] = |[45] - [44]| néu [45] - [44] <O
[47] = [45] - [44] néu [45] - [44] >=0
Khéng cho phép stra.

Tong sb thué TNCN da nop thira [47]

3.5.Nhdp bdng ké 05A/BK-TNCN
La Bang ké thu nhap chiu thué va thué thu nhap ca nhan di vai thu nhap tir tién luong,
tién cong cuia ca nhan cu tra co ky hop dong lao dong.

Bao gom céc chi tiéu sau:

Tén chi tiéu Chi tiét

Tu dong hién thi va ty dong ting khi NSD
STT [06] ‘
nhép dong mai

Trong truong hop stra dir li€u trong cac
i ’ bang ké ciia cac to khai c6 trang thai bo
C6 dicu chinh 56 ligu sung, NSD co6 thé danh d4u cac ca nhéan c6

diéu chinh s liéu dé phuc vu cho viéc in to

khai b6 sung

Tén ca nhan dugc trd thu nhap. Ké khai theo
c4c lao dong (sd ngudi thyc té da dugc tra
lwong trong nim) ma don vi ky hop dong
Ho va tén [07] . o
lao dong, ké ca truong hop da thoi vige.
Cho phép nhap, t6i da 100 ky tw. Thong tin

bét budc nhap.

M3 s6 thué cta ca nhan nhan thu nhép.

Ghi day da ma s thué nhu trén théng béo
Ma s6 thué [08] mi s6 thué ca nhan do co quan thué cip. Ké
khai theo ma 10 s cuia ca nhan.

Khong cho phép nhép trang MST trong
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Tén chi tiéu Chi tiét

cung 1 bang ké.

Cho phép nhap dang text, toi da 60 ky tu.
Bit budc nhap CMND/H6 chiéu néu khong
nhdp MST.

S CMND/H chidu 09] Déi véi cung 1 bang ket: ciia MST CQCT,
trong cung ky tinh thu¢, khong cho phép
nhap tring S6 CMND/Hb chiéu.

Khéng cho phép c6 dau cach trong chudi ky
tu nhap.

Cho phép danh dau chon vao cac ¢4 nhan
can quyét toan qua CQCT. NSD c6 thé chon
d4nh dau tat cd/ bo tat ca / chon cé nhan c6
STT tir... dén... bang cach nhan chudt vao
tén cot:

- Néu chon tat ca: Phan mém s& chon danh
dau cac ca nhan c6 thong tin MST.

- Néu bo chon tat ca: Phan mém s& bo chon
tat ca cac ca nhan da duoc chon trudedo.

C4 nhén Uy quyén quyét toan - Néu chon ca nhan c¢6 STT tir... dén...: Phan
thay 0] mém s& chon danh diu céc 4c nhan trong
khoang STT tir... dén... c6 thong tin MST.
Néu c4 nhan c6 danh dau chon vao [10] Ca
nhan ity quyén quyét toan thay thudc ca 2
bang ké 05A/BK-TNCN va 05B/BK-
TNCN, phan mém danh déu d6 vao dong c6
ca nhan d6 & ca 2 bang ké va hién thi thong
bao "MST nay thudc ca 2 bang ké 05A/BK-
TNCN va 05B/BK-TNCN. Néu mudn
CQCT quyét toan ho thi tong hop dir liéu
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Tén chi tiéu . Chi tiét
tieu
05B/BK-TNCN cua ca nhan nay lén
05A/BK-TNCN"
Thu nhap chiu thué
Téng sé (1] Cho phép n‘hép giéltri dang sb ng,uyén, l6n
hon hoac bang 0, t61 da 20 chir so.
Trong d6: TNCT lam can c Cho phép n‘hép gié,t.ri dang 0 ng,u yen, lon
tinh gidm thud [12] hon hodc bang 0, toi da 29 chir s0.
Phai < Thu nhép chiu thué
Céc khoan giam trur
Tong so tién giam trir gia 13] Cho phép n‘hép gié’tri dang s6 ng’uyén, l6n
canh hon hodc bang 0, t6i da 20 chir so.
Ttr thién, nhan dao, khuyén Cho phép nhap gia tri dang $O nguyén, 16n
hoc (4] hon hodc bﬁng 0, tbi da 20 chit sb.
Biio hiém bit buoc (15] Cho phép n‘hép gié’t.ri dang s6 ng’uyén, l6n
hon hoac bang 0, t61 da 20 chir so.
HO tro tinh:
[16] = [11] - [13] - [14] - [15] néu [11] -
Thu nhép tinh thué [16] [13] - [14] - [15] >0
[16] = 0 Néu [11] - [13] - [14] - [15] <=0
Khong cho phép stra.
Cho phép nhap gia tri dang s6 nguyén, 16n
S6 thué TNCN da khau trix [17] | hon hodc bang 0, téi da 20 chit sb.
Phéi < Thu nhap chiu thué
S6 thué TNCN phai khau trir [18] Khong cho phép nhap.
Chi tiét két qua quyét toan thay
cho c4 nhan nop thué
HO tro tinh lai s6 thué phai ndp cua timg ca
Téng s6 thué phai ndp [19] nhan trong nam khi danh déu chon [10] C4

nhén iy quyén quyét toan thay, theo cong
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Tén chi tiéu Chi tiét

thure:

+ Thué phai ndp: Thu nhép tinh thué * Biéu
thué liy tién

- Dbi v6i ky tinh thué 1 nam 2009: Thué
phai ndp = [(Thu nhép tinh thué / 6) * Biéu
thué lity tién theo thang ] * 6

- B6i v6i ky tinh thué khac nim 2009 va
khac nam 2011, 2012: Thué phai nop = Thu
nhap tinh thué * Biéu thué liiy tién nim

- Pi voi ky tinh thué 12 ndm 2011:

« Néu [16]/12<=5.000.000 thi Thué phai
nop =[16]/12 * Biéu thué luy tién thang * 7
« Néu [16]/12>5.000.000 thi Thué phai nop
=[16]/12 * Biéu thué luy tién thang * 12

- Pi voi ky tinh thué 12 ndm 2012:

« Néu [16]/12<=5.000.000 thi Thué phai
nop =[16]/12 * Biéu thué luy tién thang * 6
« Néu [16]/12>5.000.000 thi Thué phai nop
=[16]/12 * Biéu thué luy tién thang * 12

+ Thué dugc mién giam trong khu kinh té =
Thué phai ndp * (TNCT lam cin ct tinh
giam thué /Thu nhép chiu thué) * 50% giam
+ Tong s6 thué phai nop = Thué phai ndp —
Thué dugc mién giam

Cho phép stra néu ky tinh thué 1a nim 2011,
2012. Céc ky tinh thué khac nim 2011,
2012 thi khong cho phép sura chi tiéu nay.
Cho phép sai sb trong ngudng cho phép.
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Tén chi tiéu Chi tiét

Ung dung tu dong tinh khi ddnh dau chon
[10] C4 nhan iy quyén quyét toan thay
S6 thué da nop thira [20] | Hb tro tinh: [20] = [T6ng [19] - Tong [17]|
néu Tong [19] - Tong [17]1 <0

Cho phép sai sb trong ngudng cho phép.

Ung dung tu dong tinh khi danh dau chon
[10] C4 nhin Gy quyén quyét toan thay
[21] | Hb tro tinh: [21] = Tong [19] - Tong [17]
néu Tong [19] - Tong [17] >=0

S6 thué con phai khau trir

thém

Cho phép sai s6 trong ngudng cho phép.

Hé théng tu dong tinh va hién thj thong tin
Tong cong cuia toan bang thong tin thu nhap
clia cac ot gia tri Thu nhap chiu thué\ Tong
s6 [11], Thu nhap chiu thué 14 cin ct tinh
giam thué [12], Tir thién nhan dao khuyén
Tong cong hoc [13], Béo hiém bt budc [15], Thu nhap
tinh thué [16], S6 thué TNCN di khéu trir
[17], Tong s thué phai nop[19], S6 thué da
nop thira[20], S6 thué con phai khau trir
thém[21]. Khong cho phép NSD stra thong

tin

3.6.Nhgp bang ké 05B/BK-TNCN
La Bang ké thu nhap chiu thué va thué thu nhap ca nhan da khau trir d6i véi thu nhap tir
tién luong, tién cong cua ca nhan cu tra khéng ky hop déng lao dong hoic c6 hop dong
lao dong dudi 3 thang va ca nhan khong cu tru.

Bao gém céc chi tiéu sau:

Tén chi tiéu Chi tiét
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Tén chi tiéu Chi tiét

Ty dong hién thi va ty dong tang khi NSD
STT [06] .
nhap dong méi

Trong trudong hop sua dir liéu trong céac
bang ké ciia cac to khai c6 trang thai bd

. . sung, NSD c6 thé danh diu cac ca nhan co
Co6 di€u chinh s6 liéu . L , o
di€u chinh so6 liéu d€ phuc vu cho viéc in to
khai b sung.

Cho phép danh dau chon.

Pién ho tén nguoi lao dong ma to chic/ca
nhan di thué ngoai trong ky (khong thudc

dién ky hop déng lao dong) dugc nhan thu
Ho va tén [07] .
nhap tu tien thu lao.

Cho phép nhap, t6i da 100 ky tw. Thong tin

bét budc nhap.

Mai s6 thué ctia ca nhan nhan thu nhap (néu
¢6). Ghi ddy dt ma nhu trén Thong bao ma
, , s6 thué ca nhan do co quan thué cép.

Ma s thué [08] . .
Keé khai theo ma so6 thué 10 ky tu.
Khong cho phép nhap trung MST trong

cung 1 bang ké.

Cho phép nhép dang text, toi da 60 ky tu.
Bit budc nhap CMND/Ho chiéu néu khong
nhap MST.

S CMND/Hs chié (06] Déi véi cung 1 bang ké ctia MST CQCT,
trong cung ky tinh thué, khong cho phép
nhap tring S6 CMND/H6 chiéu.

Khéng cho phép c6 dau cach trong chudi ky
tw nhép.

Cé nhan khong cu tra [10] Cho phép danh dau x, mic dinh 1a khong
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Tén chi tiéu . Chi tiét
tieu
danh dau.
Thu nhap chiu thué
Tong s6 thu nhap tir tién thu lao da tra cho
c4 nhan trong nim, cho tit ca cac lan thu
Tong sb [11] nhap.

Cho phép nhap gia tri s6 nguyén, 16n hon
hoidc bang 0, t6i da 20 chit sd.

To6ng thu nhap chiu thué da tra cho c4 nhan

do lam viéc trong khu kinh té.
Trong do: TNCT lam cén ctr L
‘ , [12] Cho phép nhap gia tri sO nguyén, 16n hon
tinh gidm thué . . )
hodc bang 0, toi da 20 chir so.

Phai <= Thu nhap chiu thué.

+ Néu chi tiéu [10] C4 nhan khong cu trii
khong danh déu: cho phép nhap gié tri sb
nguyén, 16n hon hoic bang 0, tdi da 20 chir
S6 thué TNCN da khau trix [13] | so.

+ Néu chi tiéu [10] Ca nhan khong cu tri
dugc danh du: hd tro tinh [13] = [11] *
20%. Cho phép stra.

S6 thué TNCN phai khau trir [14] Khong cho phép nhap

Heé thong ty dong tinh va hién thi thong tin
Tong cong clia toan bang thong tin thu nhap
Téng cong ctia ¢t gia tri Thu nhap chiu thué, TNCT
1am can ctr giam thué, S6 thué TNCN da

khau trur.

3.7.Nhgp phy luc 27/MT-TNCN

Ung dung sé& ty dong tinh va hién thi I18n man hinh gia tri cac chi tiéu theo dix liéu NSD
d3a nhap néu ky tinh thué 13 nam 2012 va ca nhan c6 thu nhap tinh thué & bac 1 (Téng thu
nhap tinh thué [31]/ Sé thang QT <= 5.000.000)

Bao gom céc chi tiéu sau
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= [01] Ky tinh thué nam: hién thi theo théng tin ky tinh thué & man hinh nhap thdng tin
chung, khéng cho phép stra.

= [02] Tén nguoi ndp thué: hién thi theo thong tin Tén ngudi nop thué & man hinh nhap
thong tin chung, khdng cho phép sua.

= [03] M4 s6 thué: hién thi theo thdng tin M& s6 thué & man hinh nhap théng tin chung,
khéng cho phép sua.

= [04] Tén dai ly thué (néu co): Hién thi theo thong tin di nhap trén to khai 05/KK-
TNCN. Khong cho phép stra.

= [05] M4 sb thué: M4 sb thué cua Dai ly thué (néu cé) tu dong hién thi theo thong tin da
nhap trén to khai 05/KK-TNCN. Khéng cho phép sura.

Tén chi tiéu M43 chi Chi tiét
tiéu

STT [06] | Tu dong hién thi va tu dong ting khi NSD nhap
dong mai. Khéng cho phép sura

Ho va tén [07] Hb tro lay gia tri tir chi tiéu [07] trén bang ké
05A/BK-TNCN

M4 s6 thué [08] | HO tro lay gia tri chi tiéu [08] trén bang ké
05A/BK-TNCN

S6 CMND/H0 chiéu [09] | HO tro lay gia tri chi tiéu [09] trén bang ké
05A/BK-TNCN

Thu nhap tinh thué [10] | HO tro lay gia tri chi tiéu [16] trén bang ké
05A/BK-TNCN

S6 thué TNCN da khau trir [11] | HO tro lay gia tri chi tiéu [17] trén bang ké

05A/BK-TNCN

Tong s6 thué TNCN phai nop [12] | HO tro tinh:
Téng s6 thué TNCN phai nop [12] = Sb thué phai
nop — Sb thué dugc mién giam (do 1am viéc trong
khu kinh té).
- S6 thué phai nop = [16] trén 05A/12*Biéu
thué lity tién thang*12

- S6 thué duoc mién giam = [16] trén
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05A/12*Biéu thué liy tién thang*6*([12]
trén bang ké 05A/ [11] trén bang ké

05A)* 50%
Tong so6 thué TNCN duoc [13] | HO tro tinh
mién
Tong sb thué TNCN con phai [14] | HO trg tinh

nop sau khi mién

4. Nhap to khai 02/KK-XS

4.1. Mo chirc nang

Thuc hién churc nang tir menu Nhip to khai\ To khai 02/KK-XS. Man hinh nhap théng tin
tor khai 02/KK-XS xuit hién nhu sau:

3 QTINCN Phien ban 3.0

Chon théng tin t& khai.

M3 si thué | ki tinh thug

[04] Tén ngwei ndp thués( ")
[05] M so thué:(*)

[06] Bia chi:*)

[07] Quanmhuyén:(')

[09] Bién thoai:

[11] Email:

[12] Tén daily thué (néu co):
[13] M so thué daily:

[14] Bia chi:

[15] Quanmhuyeén:

2010 Béng ¥

Wéu s D2MK-XS

TG KHAI QUYET TOAN THUE THU NHAP CA NHAN

{Dank cho co & giao dai 7 b sb 8 thu nhdp cho dal I 6 &)

[01] Ky tinh thué: Nam| 2010

[02] Lan dau:

[03] Bé sung lan thl’r:l:l

| 1081 Tinhananh phé:()

| [10] Fax:|

[16] TinhAthanh |)I16:|

[17] Dién thoai: | 18] Fax:|

[19] Email: |

[20] Hop dong dai ly thué: So: | | Nuéy:|

[26] Co quan thué cap cuc(’) |HAN - Cye Thué Thanh phd Ha Mg - |

[27] Co quan thué quan k(") |CLIC Thué Thanh phd Ha NGi - |

STT Chitiéu VT S6 rong!Se tién

1 |Thrg s6 dai ly 6 s6 trong ky |[21] Meiri
}
|4 v [ m] ozkkws [ ozBK-us
#6a Mhap lai | Tai b khai | JEk xudk In Kigm tra

| »

4.2.Chgn thong tin te khai:
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M4 s6 thué: Pay 1a Ma s6 thué caa CQCT thu nhap
o MST phai la cua CQCT thu nhap va do CQT cap.
o MST phai nhap chinh xac, néu khong ding ung dung s& bao 13i khi nhan nat
“Dong ¥
o Nhap MST di ting nhap to khai: bang cach chon 1 MST trong danh sach cac
MST @da duoc nhap to khai trude do. Cac thong tin cia CQCT thu nhap s€ duoc tu
dong hién thi theo thong tin da nhap.
Ky tinh thué: 13 nam quyét toan thué TNCN
o Ky tinh thué nhap theo dinh dang YYYY
o Mac dinh la nam hién tai -1
Sau khi NSD nhap 2 théng tin MST, Ky tinh thué va nhan Dong y, phan mém thuc hién
kiém tra da ton tai thong tin ho so quyét toan thué c6 cung loai to khai, cting ky tinh thué
hay chua.
Néu da ton tai hd so quyét toan, phan mém s& hién thj thong tin chi tiét cua hd so quyét
toan da co trong hé théng, cho phép cap nhat thong tin diéu chinh.
Truong hop trong hé théng chua c6 to khai nao ¢ triing cac yéu té trén, phan mém hién

thi man hinh cho phép c& nhan nhap méi céc thdng tin cua to khai quyét toan.

4.3.Nhdp thong tin chung

Lan dau tién nhap to khai cho MST cia CQCT thu nhap, NSD sé& phai nhap day du thong
tin chung, bao gom céc thong tin sau:

Trang thai to khai: Mic dinh trang thai to khai 1a [02] Lan dau. Néu trang thai to khai
khong phai 12 Ian dau thi bo chon.

[03] B& sung lan thir: Nhap s 1an khi trang théi to khai 1a b6 sung. S6 lan thuoc tir 01
dén 99. Thdng tin bat budc nhap néu [02] Lan dau bo trong.

[04] Tén nguoi ndp thué: Nhap day da tén caa CQCT thu nhap, théng tin bit buoc nhap
c6 d6 dai toi da 100 ky tu.

[05] M4 s6 thué: Thong tin dugc hién thi theo Ma sé thué da duoc chon hozc nhap trudc
do6 trong phan thong tin to khai. Thong tin bt budc khdng cho phép sira.

[06] Pia chi: Nhap day du dia chi cia CQCT thu nhap, théng tin bat budc nhap c6 do dai
t6i da 200 ky tu.
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= [07] Quan/huyén: Nhap quan/huyén theo dia chi cia CQCT thu nhap, thong tin bat budc
nhap c6 d6 dai téi da 200 ky tu.

= [08] Tinh/thanh phé: Nhap tinh/thanh phé theo dia chi cia CQCT thu nhap, théng tin
bat budc nhap co do dai tdi da 200 ky tu.

= [09] Pién thoai: Nhap sb dién thoai lién lac cia CQCT thu nhap, bao gém ca s6 may I¢
dé CQT lién lac khi c6 vudng mac vé to khai, d6 dai téi da 30 ky tu.

= [10] Fax: Nhap s6 may fax cua CQCT thu nhap, do dai téi da 30 ky tu.

» [11] Email: Nhap email cuia CQCT thu nhap, d6 dai tdi da 241 ky tu.

= [12] Tén dai ly (néu c6): Nhap day du tén caa Dai ly thué trong truong hop CQCT ky
hop ddng dich vy lam tha tuc vé thué voi Dai ly thué, do dai toi da 100 ky tu. Néu co
nhap [12] thi bat budc nhap tir [13] dén [16].

= [13] M4 sb thué dai ly: Nhap M4 s6 thué cia Dai ly thué. Gia tri gom 10 hoic 13 ky tu
sb. Théng tin bat budc nhap néu nhap [12]Tén dai ly.

= [14] Pia chi: Nhap dia chi Pai ly thué. Gié tri co d6 dai téi da 200 ky ty. Thong tin bt
budc nhap néu nhap [12] Tén tai ly.

= [15] Quan/huyén: Nhap quan/huyén cua dai ly thué. Gia tri c6 do dai toi da 200 ky tu.
Théng tin bat budc nhap néu nhap Tén dai ly.

= [16] Tinh/thanh phd: Nhap tinh/thanh phé caa dai ly thué. Gia tri c6 do dai téi da 200 ky
ty. Thong tin bat budc nhap néu nhap Tén dai ly.

= [17] Pién thoai: Nhap dién thoai cua dai ly thué. Gia tri co do dai toi da 30 ky tu.

= [18] Fax: Nhap fax cua dai ly thué. Gia tri c6 d6 dai toi da 30 ky tu.

= [19] Email: Nhap email cua dai ly thué. Gia tri co do dai ti da 241 ky tu.

= [20] Hop dong dai ly thué:

o S6: Nhap sé hop dong dai ly thué. Gia tri c6 d6 dai tdi da 30 ky ty. Thong tin bat
budc nhap néu nhap Tén dai ly.
o Ngay: Nhap ngay hop ddng dai ly thué theo dinh dang DD/MM/YYYY va khong
duoc I6n hon ngay hién tai. Thong tin bat budc nhap néu nhap Tén dai ly.

= [26] Co quan thué cap cuc: Chon 1 CQT cip cuc trong danh sach cac CQT quan ly hién
thi

= [27] Co quan thué quan ly: Chon 1 CQT quan Iy truc tiép CQCT thu nhap trong danh
séch.
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Tir 1an nhép to khai tha 2 tro di, khi nhap MST, ng dung hién thi day du thong tin chung
da nhap 1an tha nhat. NSD c6 thé chinh sira thong tin chung va ghi lai.

4.4.Nhdp thong tin to khai:
Ung dung sé& tu dong tinh va hién thi 18n man hinh gié trj cac chi tiéu theo dit liéu nhap

vao & bang ké 02/BK-XS di kém to khai, bao gém céc chi tiéu sau:

Tén chi tiéu M{iChi Chi tiét
tieu
Tong s6 dai Iy x6 s6 dugc tra hoa hong trong
ky, ké ca cac dai Iy da thoi viéc tinh dén thoi
Tong s6 dai 1y x6 s trong ky [21] diém 1ap to khai.
HO tro tinh: [21] = Tong sb dai Iy x6 s6 trong
ky ké khai trong bang ké 02/BK-XS
Tong s6 hoa hong da tra trong ky cho dai 1y x6
Tong thu nhép tra cho dai ly x6 [22] sO.

HO tro tinh: [22] = Tong cot [10] Thu nhap
chiu thué trén bang ké 02/BK-XS

sd trong ky

Tong s6 dai Iy x6 s6 nhan hoa hong dai ly dé

, . . ) murc khau trir thué .
Tong s6 dai ly x0 s thudc dién N , L . s
[23] HO trg tinh: [23] = Tong so dai ly x0 sO trong

khau trir thué trong ky . . .
ky c6 [13] So thue da khau trir > 0 ké khai
trong bang ké 02/BK-XS
Tong thu nhéap da tra cho cac dai 1y x6 s6 nhan

Téng thu nhap tra cho dai 1y x0 hoa hong dai 1y dén mirc khau trir thué 5%.

sO thudc dién khau trir 5% thué [24] | Hb tro tinh: [24] = Tong thu nhap cia cac dai
thu nhap ca nhan 1y x6 s6 trong ky c6 [13] S6 thué da khau trir
> 0 ké khai trong bang ké 02/BK-XS

Tong s6 thué TNCN di khau trir theo ty 18 5%

Téng s6 thué thu nhap ca nhan [25] ctia cc dai Iy x6 s6 nhan hoa hong.
HO tro tinh: [25] = Téng [13] S6 thué da khiu
trir ké khai trong bang ké 02/BK-XS

da khau trix
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4.5.Nhdp bang ké 02/BK-XS
La Bang ké thu nhap chiu thué va thué thu nhap ca nhan da khau trir d6i véi thu nhap cua
dai 1y x4 s6.

Bao gom cac chi tiéu sau:

Tén chi tiéu Chi tiét

Ty dong hién thi va ty dong tang khi NSD
STT [06] ,
nhap dong méi

Trong truong hop sura dir li€u trong cac bang
ké cua cac to khai 6 trang thai bo sung, NSD
C6 diéu chinh sb liéu c6 thé danh déu cac ca nhan c6 diéu chinh sb
lidu dé phuc vu cho vi¢c in to khai bd sung.

Cho phép danh du chon.

Ho va tén cua dai 1y x06 s6 dugc tra thu nhap.
Ho va tén [07] | Cho phép nhap, téi da 100 ky ty. Thong tin bt

budc nhap.

Mai s6 thué cua dai 1y x6 s6 dugc tra thu nhap
trén.

, , Ma s6 thué do co quan thué cép. Ké khai theo
Ma s6 thué [08] .
ma 10 so cua ca nhan.

Khong cho phép nhép trung MST trong cung 1
bang ké.

S6 CMND/Hb chiéu cua dai Iy x0 sb duoc tra

thu nhap.

Cho phép nhap dang text, toi da 60 ky tu. Bat
budc nhap CMND/H6 chiéu néu khong nhap
S6 CMND/HO chiéu [09] | MST.

Dbi véi ciing 1 bang ké cia MST CQCT, trong
cung ky tinh thué, khong cho phép nhap tring
S6 CMND/HG chiéu.

Khéng cho phép c6 diu cach trong chudi ky tu
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Tén chi tiéu Chi tiét

nhép.

Téng thu nhap chiu thué TNCN d4 tra trong
) , nim quyét toan.

Thu nhap chiu thué [10] o ,
Cho phép nhap gia tri dang s6 nguyén, 16n hon

hodc béng 0, toi da 20 chit sb.

To6ng thu nhap chiu thué da tra cho ca nhan do
lam viéc trong khu kinh t& (D trir bao hiém
Thu nhap lam cén ct tinh gidm bét budc).

. 11 .
thue [t Cho phép nhap gia tri dang s6 nguyén, 16n hon
hoic bang 0, toi da 20 chir sb.

Phai <= Thu nhap chiu thué

Ké khai s6 thué TNCN dugc giam.

, , Cho phép nhép gié tri dang s6 nguyén, 16n hon
SO thué dugc giam [12] . . .
hodc bang 0, to1 da 20 chir so.

Phai < Thu nhap lam cin ci tinh giam thué

Tong s thué da khau trir trong ndm cua dai ly
X0 sb.

S6 thué da khau trir [13] | Cho phép nhap gia tri dang s6 nguyén, 16n hon
hoic bang 0, toi da 20 chir sb.

Phai < Thu nhap chiu thué

5. Nhap to khai 02/KK-BH

5.1. M¢ chirc nang
Thuc hién chirc nang tir menu Nhap to khai\ To khai 02/KK-BH. Man hinh nhap théng tin
tor khai 02/KK-BH xuat hién nhu sau:
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F3/QTTNCN Phien ban 3.0

Chon thing tin ti khai.

M3 58 thug w | K tih thug oo gl

[04]
[05]
[06]
[07]
[09]
[11]
[12]
[13]
[14]
[15]
[17]
[19]
201
26]
[27]

MU s 02MK-BH

| »

T( KHAI QUYET TOAN THUE THU NHAP CA NHAN

{(Danh cho co sé gizo dai I bao hidm 3 thu nhdp cho dai i bio hidrm)

[01] Ky tinh thué: Nam | 2010

[02] Lan daw: [03] B6 sung lan thi: I:I

| os1Tmnanannphézy| ]

|

|

|

|

| | porrac| |
Email: | |

| |

|

|

|

|

|

Tén ngwdi nop thués(*)

M s6 thués(*)

Bia chi:(*)

Quanhuyén:(*)

Bién thoai:

Tén dai Iy thué (néu cé):

Mé s6 thué dai Iy

[16] Tinh/thanh |)I16: l:l
A

|
|
|
| Nuaﬁ:l

-| —
-

Bia chi:

Quanhuyén:

Bién thoai:

Email:

Hop dong dai Iy thué:  So: |

Cov quan thué cap cuc:(*) |HAN - Cuc Thué Thank phi Ha Nai

Cov quan thué quan (") |CUC Thué Thanh phd Ha N

Dan vi tién: Béng Vidt Nam

STT

Chi tiéu T So hrong/Sa tién

Tong s6 dai ¥ bio hiém trong ky [21]| My

4 4 »

Tng thu nhép tra cho dai ¥ bao hiém trong ki [22]| vME 0 |
M| 02KK-BH / 02BK-BH

wha | Mhap lai | Tai tér khai ket xudt In Kigm tra Ghi Biéng ‘

5.2.Chgn thdng tin to khai:

M4 s6 thué: Pay 1a Ma s6 thué caa CQCT thu nhap
o MST phai la cua CQCT thu nhap va do CQT cap.
o MST phai nhap chinh xé4c, néu khong dung ung dung sé béo 16i khi nhan nat
“Dong ¥
o Nhap MST di tirng nhap to khai: bang cach chon 1 MST trong danh sach cac
MST da duoc nhap to khai trude do. Cac thong tin cia CQCT thu nhap s€ duoc tu
dong hién thi theo thong tin da nhap.
Ky tinh thué: 1a nam quyét toan thué TNCN
o Ky tinh thué nhap theo dinh dang YYYY
o Mac dinh la nam hién tai -1
Sau khi NSD nhap 2 théng tin MST, Ky tinh thué va nhan Pong y, phan mém thuc hién
kiém tra d4 ton tai thong tin hd so quyét toan thué ¢ cing loai to khai, cuing ky tinh thué

hay chua.
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Néu da t6n tai hd so quyét toan, phan mém s& hién thi théng tin chi tiét cua hd so quyét
toan da co trong hé théng, cho phép cap nhat thong tin diéu chinh.
Trudng hop trong hé thong chua c6 to khai ndo ¢ tring cac yéu té trén, phan mém hién

thi man hinh cho phép ca nhan nhap mai cac thdng tin cua to khai quyét toan.

5.3.Nhdp thong tin chung

Lan dau tién nhap to khai cho MST cia CQCT thu nhap, NSD sé& phai nhap day du théng
tin chung, bao gém cac théng tin sau:

= Trang thai to khai: Mic dinh trang thai to khai 12 [02] Lan dau

= [03] B6 sung lan thir: Nhap sé lan khi trang théi to khai 1a bo sung. S6 lan thuoc tir 01
dén 99.

= [04] Tén ngudi ndp thué: Nhap day du tén cia CQCT thu nhép, théng tin bat budc nhap
c6 d6 dai tdi da 100 ky tu.

= [05] M4 s6 thué: Thong tin dugc hién thi theo M4 s6 thué da duoc chon hoic nhap trudc
d6 trong phan thong tin to khai. Thong tin bat budc khdng cho phép sira.

= [06] Pia chi: Nhap day du dia chi cia CQCT thu nhap, thdng tin bat budc nhap co d6 dai
t6i da 200 ky tur.

= [07] Quan/huyén: Nhap quan/huyén theo dia chi cia CQCT thu nhap, thong tin bat budc
nhap c6 do dai toi da 200 ky tur.

= [08] Tinh/thanh phé: Nhap tinh/thanh phé theo dia chi cia CQCT thu nhap, thong tin
bat budc nhap co do dai tdi da 200 ky tu.

= [09] Pién thoai: Nhap sb dién thoai lién lac cia CQCT thu nhap, bao gom ca s6 may ¢
dé CQT lién lac khi c6 vudng mac veé to khai, o dai toi da 30 ky tu.

= [10] Fax: Nhap s6 may fax caa CQCT thu nhap, d6 dai ti da 30 ky tu.

= [11] Email: Nhap email cia CQCT thu nhap, do dai toi da 241 ky tu.

= [12] Tén dai ly (néu c6): Nhap day du tén caa Dai ly thué trong truong hop CQCT ky
hop ddng dich vy lam tha tuc vé thué voi Dai ly thué, do dai toi da 100 ky tu. Néu co
nhap [12] thi bit budc nhap tir [13] dén [16].

= [13] M4 s6 thué dai ly: Nhap M4 sb thué cua Pai ly thué. Gia tri gém 10 hoic 13 ky tu
s6. Thong tin bat budc nhap néu nhap [12] Tén dai ly.

= [14] Pia chi: Nhap dia chi Pai ly thué. Gié tri co do dai toi da 200 ky tu. Thong tin bat
budc nhap néu nhap [12] Tén dai ly.
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[15] Quan/huyén: Nhap quan/huyén cua dai ly thué. Gia tri co do dai téi da 200 ky tu.
Théng tin bat budc nhap néu nhap [12] Tén dai ly.
[16] Tinh/thanh phd: Nhap tinh/thanh phé cua dai ly thué. Gia tri c6 do dai toi da 200 ky
tw. Thong tin bit budc nhap néu nhap [12] Tén dai ly.
[17] Pién thoai: Nhap dién thoai cua dai ly thué. Gié tri co d6 dai téi da 30 ky tu.
[18] Fax: Nhap fax cua dai ly thué. Gié tri co d6 dai téi da 30 ky tu.
[19] Email: Nhap email cua dai ly thué. Gia tri co do dai téi da 241 ky tu.
[20] Hop ddng dai ly thué:
o S6: Nhap sé hop dong dai ly thué. Gia tri c6 d6 dai tdi da 30 ky tu. Théng tin bat
budc nhap néu nhap Tén dai ly.
o Ngay: Nhap ngay hop dong dai Iy thué theo dinh dang DD/MM/YYY'Y va khong
duoc 16n hon ngay hién tai. Thong tin bat budc nhap néu nhap Tén dai ly.
[26] Co quan thué cip cuc: Chon 1 CQT cép cuc trong danh sach cac CQT quan Iy hién
thi
[27] Co quan thué quan Iy: Chon 1 CQT quan Iy tryc tiép CQCT thu nhap trong danh
séch.
Tir 1an nhap to khai thir 2 trg di, khi nhap MST, tng dung hién thi day du théng tin chung
d3 nhap 1an tha nhat. NSD c6 thé chinh stra théng tin chung va ghi lai.

5.4.Nhdp thong tin to khai:

Ung dung s& tu dong tinh va hién thi 18n man hinh gié trj c&c chi tiéu theo dit liéu nhap
vao ¢ bang ké 02/BK-BH di kem véi to khai.

Bao gom céc chi tiéu sau:

Tén chi tiéu Chi tiét

Tong s dai 1y bao hiém trong

Tong so dai 1y bao hiém duoc tra hoa hong
trong ky, ké ca cac dai 1y da thoi viéc tinh dén

[21] | thoi diém 1ap to khai.

&l HO tro tinh: [21] = Tong s dai 1y bao hiém

trong ky ké khai trong bang ké 02/BK-BH
Tong thu nhép tra cho dai 1y bao Tong thu nhép da tra trong ky cho dai 1y bao
hiém trong ky 2] hiém.
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Tén chi tiéu

Chi tiét

H) trg tinh: [22] = Tong cot [10] Thu nhap
chiu thué ké khai trong bang ké 02/BK-BH

Téng s dai 1y bao hiém thude 23]
dién khau trir thué trong ky

Toéng so dai 1y bao hiém nhén tién hoa hong
dai 1y dén murc khau trir thué.

HO tro tinh: [23] = Tong s dai 1y bao hiém
trong ky c6 [13] S6 thué da khau trir khac 0
ké khai trong bang ké 02/BK-BH

Téng thu nhap tra cho dai 1y bao [24]
hiém thudc dién khéu trir

Tong thu nhap d tra cho cac dai 1y bao hiém
nhan hoa hong dén mirc khau trir thué.

HO trg tinh: [24] = Téng thu nhap cia cac dai
1y bao hiém trong ky c6 [13] S6 thué di khéu
trir > 0 ké khai trong bang ké 02/BK-BH

Téng s6 thué thu nhap c4 nhan [25]
da khéu trir

Tong s6 thué TNCN di khéu trir ctia cac dai ly
nhan hoa hong.

H5 trg tinh: [25] = Tong cot [13] S6 thué di
khau trir ké khai trong bang ké 02/BK-BH

5.5.Nhdp bdng ké 02/BK-BH

La Bang ké thu nhap chiu thué va thué thu nhap ca nhan da khau trir d6i véi thu nhap cua

dai Iy bao hiém,

Bao gom cac chi tiéu sau:

Tén chi tiéu

Chi tiét

STT

Tu dong hién thi va ty dong tang khi NSD

nhap dong mai

Co6 diéu chinh so liéu

Trong truong hop sua dir li€u trong cac bang
ké clia cac to khai c6 trang thai bd sung, NSD
c6 thé danh dau cdc c4 nhan c6 diéu chinh s6
lidu dé phuc vu cho viéc in to khai bo sung.

Cho phép danh dau chon.
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Tén chi tiéu Chi tiét

Nhap ho va tén cua dai ly bao hiém dugc tra
thu nhap.

Ho va tén [07] | o,
Cho phép nhap, toi da 100 ky tu. Thong tin bat

budc nhap.

M3 s6 thué cua dai 1y bao hiém duoc tra thu
nhap.

, , Mi sb thué do co quan thué cip. Ké khai theo
Ma s0 thue [08] .
ma 10 so cua cé nhan.

Khong cho phép nhap trang MST trong cung 1

bang ké.

S6 CMND/H0 chiéu cta dai 1y bao hiém dugc
tra thu nhap.

Cho phép nhap dang text, toi da 60 ky tu. Bat
budc nhap CMND/HO chiéu néu khong nhap
S6 CMND/H9 chiéu [09] VBT
bai1 véi cung 1 bang ké cua MST CQCT, trong
cung ky tinh thué, khong cho phép nhap tring
S6 CMND/H) chiéu.

Khéng cho phép c6 diu cach trong chudi ky tu
nhap.

T6ng thu nhap chiu thué TNCN d4 tra trong
) , nam quyét toan.

Thu nhép chiu thue [10] o ,
Cho phép nhap gia tri dang s6 nguyén, 16n hon

hoic bang 0, toi da 20 chir sb.

Tong thu nhép chiu thué da tra cho c4 nhan do
lam viéc trong khu kinh té (D4 trir bao hiém
[11] | bét bude).

Cho phép nhap gia tri dang sé nguyén, 16n hon

Thu nhép lam can ct tinh gidam

thué

hoac béng 0, toi da 20 chit sb.
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Tén chi tiéu

Chi tiét

Phai <= Thu nhép chiju thué

S6 thué duoc giam

[12]

K& khai s thué TNCN duoc giam.
Cho phép nhap gia tri dang sd nguyén, 16n hon
hoidc bang 0, t6i da 20 chit sd.

Phai < Thu nhap lam cén ct tinh giam thué

S6 thué da khau trir

[13]

Toéng s6 thué da khau trir trong nim cua dai 1y
bao hiém.

Cho phép nhap gia tri dang sd nguyén, 16n hon
hodc béng 0, toi da 20 chit sb.

Phai < Thu nhap chiu thué

6. Nhap té khai 06/KIK-TNCN

6.1. Mg chirc nang

Thuc hién chirc nang tir menu Nhap to khai\ Tor khai 06/KK-TNCN. Man hinh nhap théong
tin to khai 06/KK-TNCN xuét hién nhu sau:
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F3/QTTNCN Phien ban 3.0

Chon thing tin ti khai.
M3 58 thug | K tinh thug 2mn Béng ¥

M s 0BMK-TNCN

| »

TG KHAT QUYET TOAN THUE THU NHAP CA NHAN
{(Dank cho t3 chive, ¢é nhan trd thy nhdp W dBu b v, tr chuydn nhuong chivng khodn,
tk BEn quEn, nhLOTG QUEN thuomg mal, tir tring thudng cho cé nhan va
g thu nhdp tr linh doanh cho cé nhin kkdng cu i)

01] Ky tinh thué: Nam | 2010
[03] B6 sung lan th: I:I

[02] Lan dau:

[04] Tén ngwoi ndp thués(*)

[05] Ma s0 thué(*)

[06] Bia chiz*)

[07] Quanhuyén:(*) ‘ [08] Tinh/thanh pha:(*) | |

[09] Bién thoai: \ [10] Fax:| |

[11] Email:

[12] Tén daily thué (néu cé):

[13] Ma s6 thué dai ly:

[14] Bia chi:

[15] Quanhuyén: [16] Tinhithanh phé: | |

[17] Bién thoai: 18] Fax:| |

[19] Emaik

[20] Hop dong dai Iy thué: So: | Ngay: | |

[32] Co quanthué cap cuc:(’) |HAN - Cyc Thué Thinh phi Ha N -

[33] Co quan thué quan (") |CUC Thug Thanh phi Ha M -

|STT | Chitiéu | VT \ Sd tién | ~|
M4 » M| DEKK-TNCH / DSBK-THNCH

noa | Mh3p lai | Tai bd khai | [k xudt | In Kigm tra | Ghi | Biong ‘

6.2.Chgn thong tin to khai:
= M4 s6 thué: Pay l1a Ma s6 thué caa CQCT thu nhap
o MST phai la cua CQCT thu nhap va do CQT cip.
o MST phai nhap chinh xé4c, néu khong dung ung dung sé béo 16i khi nhan nat
“Dong
o Nhap MST di tirng nhap to khai: bang cach chon 1 MST trong danh sach cac
MST da duogc nhap to khai trude do. Cac thong tin cia CQCT thu nhap s€ duoc tu
dong hién thi theo thong tin da nhap.
= Ky tinh thué: 1a nim quyét toan thué TNCN
o Ky tinh thué nhap theo dinh dang YYYY
o Mac dinh la nam hién tai -1
= Sau khi NSD nhap 2 thong tin MST, Ky tinh thué va nhan Bdong y, phan mém thyc hién
Kiém tra da ton tai thong tin hd so quyét toan thué c6 cung loai to khai, ciing ky tinh thué

hay chua.
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Néu da t6n tai hd so quyét toan, phan mém s& hién thi théng tin chi tiét cua hd so quyét
toan da co trong hé théng, cho phép cap nhat thong tin diéu chinh.
Trudng hop trong hé thong chua c6 to khai ndo ¢ tring cac yéu té trén, phan mém hién

thi man hinh cho phép ca nhan nhap mai cac thdng tin cua to khai quyét toan.

6.3.Nhdp thong tin chung

Lan dau tién nhap to khai cho MST cia CQCT thu nhap, NSD sé& phai nhap day du théng
tin chung, bao gom cac thdng tin sau:

= Trang thai to khai: Mic dinh trang thai to khai 12 [02] Lan dau

= [03] B6 sung lan thir: Nhap sé lan khi trang théi to khai 1a bo sung. S6 lan thuoc tir 01
dén 99.

= [04] Tén ngudi ndp thué: Nhap day du tén cia CQCT thu nhép, théng tin bat budc nhap
c6 d6 dai tdi da 100 ky tu.

= [05] M4 s6 thué: Thong tin dugc hién thi theo M4 s6 thué da duoc chon hoic nhap trudc
d6 trong phan thong tin to khai. Thong tin bat budc khdng cho phép sira.

= [06] Pia chi: Nhap day du dia chi cia CQCT thu nhap, thdng tin bat budc nhap co d6 dai
t6i da 200 ky tur.

= [07] Quan/huyén: Nhap quan/huyén theo dia chi cia CQCT thu nhap, thong tin bat budc
nhap c6 do dai toi da 200 ky tur.

= [08] Tinh/thanh phé: Nhap tinh/thanh phé theo dia chi cia CQCT thu nhap, thong tin
bat budc nhap co do dai tdi da 200 ky tu.

= [09] Pién thoai: Nhap sb dién thoai lién lac cia CQCT thu nhap, bao gom ca s6 may ¢
dé CQT lién lac khi c6 vudng mac veé to khai, o dai toi da 30 ky tu.

= [10] Fax: Nhap s6 may fax caa CQCT thu nhap, d6 dai ti da 30 ky tu.

= [11] Email: Nhap email cia CQCT thu nhap, do dai toi da 241 ky tu.

= [12] Tén dai ly (néu c6): Nhap day du tén caa Dai ly thué trong truong hop CQCT ky
hop ddng dich vy lam tha tuc vé thué voi Dai ly thué, do dai toi da 100 ky tu. Néu co
nhap [12] thi bit budc nhap tir [13] dén [16].

= [13] M4 s6 thué dai ly: Nhap M4 sb thué cua Pai ly thué. Gia tri gém 10 hoic 13 ky tu
s6. Thong tin bat budc nhap néu nhap [12] Tén dai ly.

= [14] Pia chi: Nhap dia chi Pai ly thué. Gié tri co do dai toi da 200 ky tu. Thong tin bat
budc nhap néu nhap [12] Tén dai ly.
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[15] Quan/huyén: Nhap quan/huyén cua dai ly thué. Gia tri co do dai téi da 200 ky tu.
Théng tin bat budc nhap néu nhap [12] Tén dai ly.
[16] Tinh/thanh phd: Nhap tinh/thanh phé cua dai ly thué. Gia tri c6 do dai toi da 200 ky
tw. Thong tin bit budc nhap néu nhap [12] Tén dai ly.
[17] Pién thoai: Nhap dién thoai cua dai ly thué. Gié tri co d6 dai téi da 30 ky tu.
[18] Fax: Nhap fax cua dai ly thué. Gié tri co d6 dai téi da 30 ky tu.
[19] Email: Nhap email cua dai ly thué. Gia tri co do dai téi da 241 ky tu.
[20] Hop ddng dai ly thué:
o S6: Nhap sé hop dong dai ly thué. Gid tri c6 d6 dai tdi da 30 ky tu. Théng tin bat
budc nhap néu nhap Tén dai ly.
o Ngay: Nhap ngay hop dong dai Iy thué theo dinh dang DD/MM/YYY'Y va khong
duoc 16n hon ngay hién tai. Thong tin bat budc nhap néu nhap Tén dai ly.
[32] Co quan thué cip cuc: Chon 1 CQT cép cuc trong danh sach cac CQT quan Iy hién
thi
[33] Co quan thué quan Iy: Chon 1 CQT quan Iy tryc tiép CQCT thu nhap trong danh
séch.
Tir 1an nhap to khai thir 2 trg di, khi nhap MST, ¢ng dung hién thi day du théng tin chung
d3 nhap 1an tha nhat. NSD c6 thé chinh stra théng tin chung va ghi lai.

6.4.Nhdp thong tin to khai:

Ung dung s& tu dong tinh va hién thi 18n man hinh gié trj c&c chi tiéu theo dit liéu nhap
vao bang ké 06/BK-TNCN di kém vai to khai.
Céc chi tiéu danh ddu dam trén man hinh 12 chi tiéu cho phép ca nhan nhap.

Bao gom cac chi tiéu sau:

Ma chi i
Tén chi tiéu . Chi tiet
tieu
Thu nhép tir dau tw von
La tong thu nhép chiu thué ma co quan chi tra
) , thu nhap thuc té tra cho c4 nhan trong nam.

Tong thu nhap tinh thué [21] .
Cho phép nhap gia tri sO nguyén, 16n hon hodc
bang 0, tdi da 20 chit sb.
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Tén chi tiéu Chi tiét

Tong s6 thué TNCN di khéu trir 5% tir s thu
nhap tir dau tu von ma co quan chi tra da tra
cho cé nhan trong ky.

Tdng s6 thué da khau trir N
[22] | Ho tro tinh: [22] = [21] * 5%

(5%) ot s
Lam tron so dén dong.

Cho phép stra gia tri sb nguyén, 16n hon hoic

bang 0, toi da 20 chit s6 va phai < [21]

Thu nhép tir chuyén nhwrgng chirng khodn

Tong gia tri giao dich tir chuyén nhuong chiing
khoan ma co quan chi tra thyc té tra cho ca
nhan trong nam.

Tong gia tri chimg khoan N , .
[23] | HO tro tinh: [23] = Tong cot [10] Tong gia tri

chuyén nhuon .
Y e chuyén nhwong trong Ky trén bang ké 06/BK-

TNCN.
Khong cho phép stra.

S6 thué khau trir trén tong so6 giao dich tir
chuyén nhuong chimg khodn ma co quan chi tra
da tra cho c4 nhan trong nam.

H5 trg tinh: [24] = Tong cot [11] Thué TNCN
di khau trir trén bang ké 06/BK-TNCN.

Téng s6 thué da khau trix [24]

Khong cho phép stra

Thu nhép tir bang quyén, nhweng quyén thwong mai

Tong s thu nhap tir ban quyén, nhuong quyén
thuong mai vuot trén 10 tri¢u d@)ng cho mdi

, , hop dong ma co quan chi tra thyc té tra cho ca
Tong thu nhép tinh thue [25]
nhan trong nam.

Cho phép nhap gia tri s6 nguyén, 16n hon hoic

bang 0, tdi da 20 chit sb.
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Tén chi tiéu Chi tiét

S thué khéu trir theo mirc 5% trén tong s thu
nhap tinh thué tir ban quyén, tir nhuong quyén
thuong mai ma co quan chi trd da tra cho cé
Tdng s6 thué da khau trir nhan trong nam.

(5%) (2] H) trg tinh: [26] = [25] * 5%

Lam tron sé dén dong.

Cho phép stra gia tri sb nguyén, 16n hon hoic

bang 0, t6i da 20 chir sd va phai < [25]

Thu nhap tir triing thuéng

Téng s6 thu nhap tir tring thuéng vuot qua 10
triéu déng ma co quan chi tra thu nhap thuc té
To6ng thu nhap tinh thué [27] | tra cho c& nhan trong nam.

Cho phép nhap gié tri s6 nguyén, 16n hon hozc
bang 0, t6i da 20 chir sd.

Puoc xac dinh bang 10% trén tong thu nhap
tinh thué ma co quan chi tra da tra trong nam.
Téng s6 thué da khau trix Hb tro tinh: [28] = [27] *10%

(10%) [28] Lam tron s6 dén dong.

Cho phép stra gia tri sb nguyén, 16n hon hoic

bang 0, t6i da 20 chir sd va phai < [27]

Thu nhap tir kinh doanh tra cho ca nhian khong cu tri

Tong s ¢4 nhan khong cu trii trong nam c6 thu

Tdong s6 ¢4 nhan nhan thu [20] nhap tu kinh doanh.
nhap chju thué Cho phép nhap gia tri s nguyén, 16n hon hoic

bang 0, tdi da 20 chir s6.

Tong s6 tién ma co quan chi tra tra cho cac c4
Tdng thu nhép chiu thué tra [30] nhan khong cu tra cung cap hang hoa va dich
cho ca nhan vu trong nam.

Cho phép nhap gia tri s6 nguyén, 16n hon hoic
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Tén chi tiéu

Chi tiét

bang 0, t6i da 20 chit sd.

Téng s6 thué da khau trix

[31]

Téng s6 thué ma t6 chirc, ca nhan di khau trir
tinh theo ty 1¢ trén tong thu nhéap d tra cho ca
nhan khong cu tra trong nam.
Cho phép nhap gia tri s nguyén, 16n hon hoic
bang 0, t6i da 20 chit sd.
Phai < [30]
NSD tinh va dién vao chi tiéu theo cong thic:
[30] = [29] * thué suat
a. 1% d6i v6i hoat dong kinh doanh hang
hoa
b. 5% d6i voi hoat dong kinh doanh dich vu
C. 2% dbi voi hoat dong san Xuét, xay dung,

van tai va hoat dong kinh doanh khac.

6.5.Nhdp bang ké 06/BK-TNCN

La bang ké chi tiét gia tri chuyén nhuong va thué thu nhap ca nhan da khau trir ddi voi

thu nhap tir chuyén nhugng chirng khoan.

Bao gom céc chi tiéu sau:

Ma chi .
Tén chi tiéu -~ Chi tiet
tieu

Tu dong hién thi va tu dong tang khi NSD nhap
STT [06] ‘

dong méi

Trong truong hop stra dir li€u trong cac bang ké

ctia cac to khai co trang thai bo sung, NSD ¢6
C6 diéu chinh sb li¢u thé danh dau cac ca nhan c6 diéu chinh sé ligu

dé phuc vu cho viéc in to khai bd sung.

Cho phép danh dau chon.
Ho va tén [07] Ho va tén ca nhan da duoc khau trir tir thu nhap
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Tén chi tiéu

Chi tiét

chuyén nhuong ching khoan.
Cho phép nhap, t6i da 100 ky ty. Thong tin bat

budc nhap.

Ma s0 thué

[08]

M3 s6 thué cua c4 nhan nhan thu nhdp tir
chuyén nhuong chimg khoan.

Cho phép nhap, tbi da 10 ky tu.

MST phai dung céu truc.

Khong cho phép nhap trang MST trong cung 1
bang ké.

S6 CMND/H$ chiéu

[09]

Cho phép nhap dang text, ti da 60 ky tu. Bit
budc nhap CMND/HO chiéu néu khong nhap
MST.

Déi véi cung 1 bang ké cia MST CQCT, trong
cung ky tinh thué, khong cho phép nhap tring
S6 CMND/H6 chiéu.

Khéng cho phép c6 dau cach trong chudi ky tu
nhap.

Téng gia tri chuyén nhuong

trong ky

[10]

Ké khai tong gi tri chuyén nhuong chimg
khoan trong ky cuia ¢4 nhan nhéan thu nhap trong
nam quyét toan.

Cho phép nhap gia tri dang s6 nguyén, 16n hon
hodc bang 0, t6i da 20 chit sd.

Thué TNCN d3 khau trir

[11]

Cho phép nhap gia tri dang s6 nguyén, 16n hon
hoic bang 0, toi da 20 chir sb.

[11] Phai < [10] Téng gia tri chuyén nhwong
trong ky

7. Chire niing kiém tra DL
7.1.Muc dich:
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Chi ra nhitng 13i trong qué trinh nhap liéu va yéu cau nguoi dung sta truéc khi thao tac.
Chtrc nang dugc str dung khi:
= NSD muén kiém tra dit liéu trude khi luu vao hé théng, trudc khi két xut, va truge khi in
= Sau khi nhap tap tin dir liéu hd so quyét toan can phai kiém tra thdng tin
= Sau khi nhan tap tin dit liéu bang k&, phu luc can phai kiém tra théng tin
= C6 02 loai 16i:
o Ldi danh ddu do: La I18i phai sira trude l0c In, két xuat to khai

o Lbi danh du vang: La 15i canh bao nhung van cho phép In, két xuat to khai.

7.2.Thao tac

Ngudi ding nhan nit Kiem tra

trén man hinh. Hé thong thuc hién kiém tra dir
liéu cua to khai nhu sau:

= Néu cd 16i trong qué trinh nhap liéu, hé thong s& danh dau cac truong cé 16, dong thoi
hién thi noi dung 151 khi NSD dit con tré chudt vao truong co 13i

= Néu to khai hop I¢, khong ¢ 16i thi tng dung théng bao:

Thing bao

. Takhaihaplé.
1

8. Chirc niang luu dir li¢u
8.1.Muc dich:

Gitp nguoi dung luu théng tin vira nhap hodc luu lai thay doi trén to khai, bang ké

8.2.Thao tac

Nguoi dung nhan nit Ghi | trén man hinh. Hé thong s& thuc hién kiém tra tinh

dung dan caa dir liéu trén man hinh nhap (xem chirc nang Kiém tra dir liéu)

= Trudng hop 1: Néu c6 13i dit liéu, hé thong s& thong bao nhu hinh:
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Thing bao

Thang tin k& khai sai, cd mudn ghi lai khdng #

(o] khdng

o Néu chon C06, hé théng s& luu dit liéu, ké ca dit liéu 16i
o Néu chon “Khéng”, hé théng s& khong luu dir liéu

= Trudng hop 2: Néu khdng 15i dit liéu, hé théng s& thdng bao ghi dit liéu thanh cong

9. Into khai

9.1.Muc dich:
= Into khai, bang k&, phu luc da nhap dung theo mau chuan da quy dinh dé giri cho CQT
= In, xem trudc, luu theo dinh dang file pdf (dung phan mém PDF Writer)

9.2.Thao tac thec hién:

In

Tai man hinh nhap to khai, NSD nhan nt .

Luu y: Ung dung chi thuc hién in to khai néu dir liéu cua to khai, bang ké, phu luc trén man
hinh nhap hop 1. Néu dir liéu sai, hé thong s& danh ddu do nhiing 6 cé dir liéu sai va hién thi
thong bao “Thong tin ké khai sai. Phai stra diing trudce khi in”
11. C4c buéc thuc hién:
= Sau khi nhan nat “In” hé thdng sé& thuc hién tong hop to khai, kiém tra dir liéu cua to
khai, dam bao dir liéu dang trude khi duoc in. Néu dit liéu dung thi trén man hinh xuét
hién cta so:

In td khai

Chon may in

58 ban in | 1

Trang in |

v Inthdng tin chinh sira

In ¥em krurdc Bidng

= Chon may in: Chon tén may in c6 sin da cai dat dé in.

= S ban in: S lugng to khai
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= Trang in: Chon trang can in trong to khai. Dung khi mudn in lai mét sé trang trong toan
bo to khai. Néu dé trong thi UD s& in tat ca.
= In thong tin chinh sta:
o Néu to khai c6 trang thai chinh thuc: In théng tin chinh stra s& bi mo khéng cho
phép chon.
o Néu to khai cd trang thai b sung:

e Truong hop bang ké khong c6 danh dau nao vao cot Cé diéu chinh sé liéu
thi In thong tin chinh stra s€ bi ma, khéng cho phép chon.

e Truong hop bang ké c6 danh diu hon mot c& nhan vao cot Co diéu chinh
s6 liéu thi cho phép chon In thong tin chinh sira. Néu chon In théng tin
chinh stra thi:

— To khai chinh: in thong tin tong hop cua toan to khai ding nhu
trén man hinh nhap

— Bang ké: chi in cac dong chi tiét dugc danh dau Co diéu chinh sb
liéu nhung phai dam bao dong Tong cong cudi cling 1a dong Tong
cong cua toan bang ké nhu trén man hinh nhap. Riéng d6i véi to
khai 05/KK-TNCN, néu chi danh dau C6 diéu chinh sé liéu cua
cac dong thuoc 1 bang ké, thi & bang ké con lai s& chi hién thj dong
Téng cbng cua toan bang ke.

— Trén ting bang ké s& c6 dong Chi y “Chiing t6i xin cam két: Bang
ké nay chi bao gom thong tin thay thé cia ca nhan co diéu chinh
théng tin. Théng tin cta cac ca nhan khong co tai Bang ké nay
duoc giit nguyén nhu bang ké dinh kém to khai chinh thirc hozc bd
sung gan nhat.”

»  Xem truc: Nhin nat “Xem trude” khi cAn xem trudc to khai trude ldc in.

» In: Nhén nat “In” dé thuc hién in to khai.

*  Poéng: Nhan nat “Dong” dé thoat khoi chire ning In td khai
Luu y: Néu may tinh cia CQCT khong két ndi truc tiép dén may in hoac khi in tryc tiép bi cit
trang , NSD tién hanh cach budc sau:

= Thuyc hién cai dat bd “PDF Writer” (Xem trong tai liéu HD cai dat PDF Writer)

* V20 lai phan mém nhap dit liéu, mé to khai

= Nhén nat “In t& khai”, xuat hi¢n cira so:
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In td khai

Chon may in - |
| 1

5o ban in

Trang in |

@ wem trudc | f1ang |

= Chon may in: Chon tén may in 1a CutePDF Writer (nhu hinh trén)

» Nhin nat “In”, xuét hién cta sb:

Save As &3]

Save in: | ) My Documents j i Bl FEEE
05 CMEC P My videos

|- Dowrloads i SharePoirk Drafts

I My eBooks I3 Snaglt Catalog

@ My kuzic Z Ung dung quyet taan THCN . pdf
ﬁﬂ My Pictures

E My Shapes

Filz name: Ilrg dung quuet toan THCMH . pd
Save as type: | POF Files [*.pdf) j Cancel

tove up to CutePDF 3.1 and get advanced control over your POF documents.
E azily merge & split POF files, add zecurity, digital signature, stampsz, bookmark.s or
header/foater, make boakletz, impose [h-Up), 2ave POF farms, and much maorel

hittpe A e, CutePDF . com

= Ung dung mic dinh tén file 1a “Ung dung quyet toan TNCN.pdf”. Chon Save dé save vao
dung duong dan trén man hinh, hozc NSD c6 thé thay d6i duong dan nay.

= Sau d6 vao lai ding dudng dan nay copy file vira save vao USB dé mang to khai di in.

10. Két xuit dir liéu ho so quyét toan

10.1. Muc dich:
Két xuat dir liéu to khai, bang k&, phu luc di nhap ra file excel theo dung mau chuan di quy
dinh dé cé thé gui cho CQT

10.2. Thao tac thuc hign:
Tai man hinh nhap t& khai, NSD nhan nat “Két xuat tép hd so”
Luuy:
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Truong hop bang ké c6 danh dau cac ca nhan c6 diéu chinh s6 lidu thi khi két xuat van két xuat

toan bo thong tin ddy du cua to khai va bang ke.

Ung dung chi thuc hién két xuét dix liéu ra file néu di liéu cua to khai, bang ké, phu luc trén man

hinh nhap hop 16. Néu di liéu sai, hé théng s& bbi do nhirng 6 ¢6 dit liéu sai va hién thi thong bao

“Thong tin ké khai sai. Phai sira dung trudc khi két xuat”

10.3.

Cdc buoc thuc hién:

Sau khi nhin nat “Két xuat tép hd so”, hé thdng sé& thuc hién tong hop lai dir liéu to khai,
kiém tra dit liéu NSD cua to khai, dam bao dir liéu to khai dung trude khi duoc két xuat
ra file. Néu dir liéu dung thi thuc hién két xuat

NSD chon duong dan dén noi luu trit file dugc két xuat (ngam dinh 13 C:\Temp). NSD ¢6

thé chon thu muc luu file theo y mudn bang cach nhan vao nit J

Tén file k& xuit dugc dat theo dung cau  tric: C1C2C3-
NIN2N3N4N5SN6N7NSNIN1ON1IN12N13-M1M2M3M4-YY1Y2Y3Y4 -LL1L2. xls.
Trong do:

o C1C2C3: Thé hién tén viét tat cua co quan thué quan ly. Vi du HAN (Cuc thué
Ha Noi), HPH (Cuc thué Hai Phong). ..

o NIN2N3N4N5N6N7N8NINION1INL12N13: M4 s6 thué co quan chi tra (Néu ma
s6 thué co quan chi tra 12 10 s6 thi mic dinh tng dung tu thém chudi “000” vao
cudi).

o M1M2M3M4: thé hién thdng tin ky hiéu to khai

o KKI1K2K3K4: thé hign thong tin ky tinh thué cua to khai

o LL1L2: thé hién trang thai va sb 1an nop to khai (LOO thé hién trang thai chinh
thiee, LO1 .. L99: thé hién trang thai bd sung tuwong tng vai 6 1an bo sung cua to
khai)

Vi du : Co quan chi tra ¢c6 MST 0100100008 do Cuyc thué Ha néi quan ly, ké khai to

khai quyét toan mau 05/KK-TNCN , to khai chinh thirc nop lan dau. Vay tén file s&

nhu sau: HAN-0100100008000-05TL-Y2009-L00

11. Nhan dir ligu ho so quyét toan tir file

11.1.

Muc dich:
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Nhan tap tin dix liéu hd so quyét toan, kiém tra cau trdc tén file, cau tric file va hién thi dir
liéu vira nhan 18n man hinh néu céc kiém tra da dugc dam bao, cho phép NSD c6 thé thuc
hién cac chic ning kiém tra dit liéu chi tiét to khai, tong hop to khai, in to khai,...
Chirc ning cho phép nhan va kiém tra cac file dir liéu hd so quyét toan duoc két xuat tir
cac ung dung quan ly luvong, quan ly nhan su hoac cac ung dung nhap dir liéu khac, dam

bao céc file da dung theo mau chuan dé giri cho CQT

11.2. Thao tac thec hign:

Tai man hinh nhap tor khai, NSD nhén nt L. /852K

»  Sau khi nhan nat “Tai to khai”:
o Néu dir liéu chua dugc luu, hé thdng sé hién thi théng bao:

Thiong bao

& ruin ghi lai thdng tin thay d8i khdng 2

Cd khdng Hiry b

.......................................

o Néu NSD mudn ghi lai thdng tin vira thay doi thi nhan nat “C6”. Hé théng s& luu
dir liéu va cho phép chon file dir liéu can nhan vao hé thong dong thoi kiém tra
tinh dung dan cua file dir lieu.

o Néu NSD khdéng muén ghi thdng tin vira thay ddi thi nhan nut “Khong”. Hé théng
s& khong luu dir liéu va cho phép chon file dir liéu can nhan vao hé théng dong
thoi Kiém tra tinh dang dan cua file dir lieu.

o Néu NSD nhén vao nat Hay bo thi hé thdng gitr nguyén trang thai man hinh nhap,
cho phép thuc hién céc chirc ning khac trudc khi Mé tép hd so.

= Chon duong dan téi tép dé nhan di liéu:

Tai td khai

Chon duirng cin téi tép 38 nhdn ok liéu

| |

Tai Bidng |
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©)

©)

Nhan vao nit J dé chon t6i thu muc chixa file dit liéu can nhan.

Nhan nat “T&i” dé thuc hién viéc Tai di liéu tir file 18n man hinh ang dung.

»  Kiém tra file dit liéu nhan vao: Khi thuc hién nhan file di liéu, ung dung tién hanh kiém

tra file nhu sau:

©)

Kiém tra tén file: Tén file phai dtng cu trac tén file nhu khi két xuat di liéu hd
so quyét toan. Néu khong dung, tng dung thong bao “Tén file khong hop 187 va
khéng thuc hién tai dir liéu.

Kiém tra cdu truc file: File dir liéu nhan vao phai dung theo cau trdc file chuan
do Téng cuc thué ban hanh. Néu file dugc chinh sira thong tin, khi nhan vao, tng
dung thong bao “File khong ding cau trac” va khong thuc hién tai dir liéu.

Kiém tra thong tin MST, Ky tinh thué, miu té khai trén tén file va trong théng
tin chung cua to khai: Néu nhitng thong tin nay trén tén file va trong théng tin
chung cua to khai khong giéng nhau, khi nhan vao, ang dung thong bao “Dix liéu
trong file khac vai tén file ” va khong thuc hién tai dir ligu.

Kiém tra thong tin MST, Ky tinh thué trong thong tin chung to khai va thong tin
chung bang ké: Néu 2 thong tin nay trong thdng tin chung to khai va bang ké
khong giéng nhau, khi nhan vao, tng dung thong bao “Dix liéu trong file khac voi

tén file” va khong thyuc hién tai dir liéu.

= Néu file dir liéu da dam bao tat ca cac yéu cau kiém tra trén thi sau khi nhan nat Iénh

“Tai dit liéu” toan b dir liéu to khai duoc hién thi 1én man hinh, ddng thoi thuc hién cac

kiém tra:

o

Thong tin CQT cip cuc caa CQT quan ly trén tén file: phai tring véi thong tin
CQT cap cuc caa CQT quan ly trong théng tin chung
Théng tin Trang thai trén tén file: phai trung véi théng tin trang thai trong théng
tin chung
e Néu thong tin Trang thai trén tén file 1a LOO: Trang théi trong thong tin
chung phai la Lan dau
e Néu thong tin Trang thai trén tén file 1a L01..L99: Trang thai trong théng
tin chung phai 12 B6 sung bé sung lan thi 01...99

12. Néu ¢6 16i thi ting dung danh du nhiing trudng 6 18i cuing noi dung 16i “Sai voi tén file.”

Luu y:
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Khi nhan vao tap tin dit liéu hd so quyét toan ma MST CQCT va Ky tinh thué di c6 trong
ung dung. Dir liéu cua file vira nhan vao s€ duoc ghi deé 1én dir liéu da duoc luu trong (g
dung. Vi vay truge khi mudn mé lai 1 file dit liéu cii dd két xuat trude do, thi nén két xuat
file dix liéu hién tai cua to khai.

brng trén man hinh nhap to khai nao thi chi m¢ duoc file dix liéu cua to khai loai d6. Vi
du: Khi dang trén man hinh nhap to khai 05/KK-TNCN thi chi m¢ duoc to khai 05/KK-
TNCN, khong mé duogc to khai 02/KK-BH, 02/KK-XS

12. Céc chire ning hd trg khac

12.1.
12.1.1.

12.1.2.

Tim nhanh théng tin

Muc dich:

Cho phép NSD tim nhanh thong tin da nhdp trén bang ké
Thao tac

Buwéc 1: Mo tab bang ké can tim nhanh théng tin

Buwdéc 2: Nhap thong tin tim kiém

Nguoi dung nhap dir lieu can tim vao 6 thong tin tim kiém nhu hinh:

Thding tin tim kigm, | MhSp thdng Hin b kg, . M& & thug j Tim Kém

12.2.
12.2.1.

12.2.2.

Bwéc 3: Nhan nat tim kiém.

Hé thong s& danh dau nhitng ban ghi thoa mén diéu kién tim kiém (d4nh ddu mau vang)

Chirc nang nhan di¢ ligu tir bang ké

Muc dich:

Cho phép NSD nhan dir liéu vé bang ké tir file excel template d& nhap san dit liéu. Ung
véi ting bang ké ta c6 mau file excel template khac nhau.

Thao tac

Bwéc 1: Chon tab bang ké can nhan dit liéu

Buwéc 2: Tai mau bang ké theo duong link Mau Excel bang ké gan gdc trén bén phai man
hinh. Chon Save as dé luu mau bang ké vao may tinh ca nhan.

Buéc 3: Mo lai mau bang ké, copy dir liéu tir cac file quan 1y khac theo ding ting chi

tiéu trén. Ghi thong tin va dong file excel.
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Bwéc 4: Quay lai tng dung, vao bang ké can nhan dir liéu, nhan ndt 1énh “Tai bang ké”.

Trén man hinh xuét hién cira s6 nhu hinh:
Ma tép bang ké
% Thém dit i§u wao dif ligu 43 cd
" Thém dit i§u mdi, =da dif Eu d8 co

Chon duing dén tdi tép d8 nhén di éu

] L

Tai dif liu Biang |

Buéc 5: Chon kiéu tai bang ké:
Thém dix liéu vao dix liéu da co
Thém dir liéu mai, x6a dix liéu da co
Bwéc 6: Kich chon nit J dé chon dudng dan téi file template bang ké can chén di
licu. (Cha y: MAu file phai diing mau quy dinh). Chon nut Tai dit lieu. Hé théng lay dir
liéu tir file excel vao hé théng

o Néu chon thém dit liéu vao dit liéu da co: Hé théng s& chén thém dix liéu tur file

excel vao dir liéu da c6 sin trén (ing dung
o Néu chon “Thém mdi, x6a dit liéu da c6”, hé thong s& xo6a dir liéu hién tai va chén

dir liéu tu file excel vao ung dung

MJbi man hinh nhap bang ké s& tuong @ng véi 1 mau excel bang ké. Can tai mau excel
bang ké caa bang k&, phu luc nao thi NSD can m¢ dung man hinh nhap bang ké, phu luc
do.

Pé xoa tat ca dir liéu cua bang k&, NSD c6 thé tai 1 bang ké khdng c6 dir liéu vao véi lua
chon “Thém mai dir liéu, x0a dir liéu cii trén bang ké”

CQCT c6 thé thuc hién viéc nhap dit liéu theo diing miu excel bang ké trén nhiéu may
tinh don 1é khac nhau, dit liéu phan tan thanh nhiéu file va thuc hién ghép néi dit liéu

thanh 1 file bang ké duy nhat vai lya chon “Thém vao dit liéu di c6”
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= Trong trudng hop CQCT c¢6 thdng tin thu nhap ca nhan trong hé théng quan Iy nhan su,
quan 1y lwong, CQCT c6 thé thuc hién theo cac budc sau dé thuc hién hoan thanh ho so
quyét toan thué mot cach dé dang:
o Buwéc 1: chon loai to khai can nhap dir liéu
o Buwéc 2: nhap thdng tin to khai, théng tin chung cua to khai va thong tin dinh
danh cua CQCT
o Buwéc 3: két xuat dir liéu thu nhap cia ca nhan lam cong, 4n luong trong hé thong
quan ly nhan sy, quan 1y luong san c6 theo mau excel bang ké (mau kha don gian)
o Buéc 4: Lan luot nhan céc file excel bang ké theo dung mau vao wng dung
o Thuc hién kiém tra di liéu, tong hop dit liéu vira nhan vao hé théng, chinh sira di
liu
o Thuc hién két xuat tép hd so.
Luc nay CQCT di c6 1 file dir liéu hd so quyét toan theo ding quy dinh chuan dé gui
cho CQT
Déi vai bang ké 05A/BK-TNCN, nhiing chi tiéu Sé thué phai nop, S6 thué TNCN da
khau trir [17] phan mém c6 thé hd tro tinh. NSD ¢6 thé khéng can nhap gia tri vao céc
cot nay
12.3.  Nhdp lgi
12.3.1. Muc dich:
X0a hét dir liéu dang c6 trén man hinh, cho phép NSD bt ¢au nhap mai théng tin.
Sau khi nhap xong dir liéu cua 1 to khai va luu dit liéu vao hé théng (va thuc hién cac
chire ning khac néu thay can thiét), NSD st dung chirc ning nay dé bat d¢au nhap dir liéu
cho 1 t& khai khac (cho 1 co quan chi tra khac, hoic ky tinh thué khac)

Ml |

12.3.2. Thao tac theec hign: O'man hinh nhdp to khai, NSD nhéan nat
Luu y: Sau khi nhan nat “Nhap lai”, toan bo dit liéu dang c6 trén man hinh s& bi x6a, cho phép
NSD nhap dit liéu méi vao. Néu dit liéu trén man hinh chwa duoc luwu, (ng dung s& hién thi théng

bao:
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Thing bao
26y mudin ghi lai thdng kin thay d8i khdng ?

2

(o] Khing Hiy b

= Néu NSD mudn ghi lai théng tin vira thay doi thi nhan nat “Co”. Hé thong s& luu dit liéu
va cho phép NSD bit diu nhap méi théng tin vao to khai.

= Néu NSD khdng muén ghi théng tin vira thay ddi thi nhan nat “Khéng”. Hé thong s&
khong luu thong tin, cho phép NSD bét dau nhap méi thdng tin vao to khai.

= Néu NSD nhan vao nit Hay b thi hé théng giir nguyén trang thai man hinh nhap nhu
truéc khi nhan nat “Nhap lai”, cho phép thuc hién cac thao tac can thiét trude khi tao moi

ho so.

13. Thoét khéi chirc nang nhép

13.1. Muc dich:
Thoét khoi chirc nang NSD dang thao tac, quay trd vé man hinh chinh cua Tool.
Sau khi nhap dit liéu vao to khai va luu thong tin vao hé thong (va thuc hién cac chuc
nang khac néu thay can thiét), NSD dung chirc ning nay dé thoat khoi chirc nang hién tai

dang str dung, tré vé man hinh chinh cia Tool dé chon thuc hién nhitng chitic ning khac.

13.2. Thao tac thec hién:

Tai man hinh nhap to khai, NSD nhén nat “Déng”.
Luu v: Sau khi nhan nat “Péng”, toan bo dir liéu dang ¢ trén man hinh s& bi x6a va tré vé man
hinh chinh cua ung dung. Néu dit liéu trén man hinh chua duoc luu, hé théng s& hién thi théng
béo:

& ruin ghi lai thdng tin thay d8i khdng 2

2

Cd khdng Hiry b

.......................................
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Néu NSD mubn ghi lai thong tin vira thay d6i thi nhan nat “C6”. Hé thong sé luu dir liéu
va thoét vé man hinh chinh caa Tool, tai ddy NSD c6 thé chon dung chirc ning khac.

Néu NSD khdng mudn ghi théng tin vira thay d6i thi nhin nat “Khéng”. Hé théng s&
khong luu thong tin va thoat vé man hinh chinh cua Tool, tai diy NSD c6 thé chon ding
churc nang khac.

Néu NSD nhin vao nat Hay bo thi hé thdng gitt nguyén trang thai man hinh nhap, cho

phép thyc hién céc thao tac can thiét true khi thoat khoi chirc ning.

14. H3 tre in thong tin quyét toan thué cho ca nhan

14.1.

Muc dich:

Khi c& nhan c6 yéu cau hozc sau khi hoan thanh viéc chi tra trong nam va quyét toan s6 thué

TNCN, CQCT thuc hién chirc ning “Hb tro in théng tin quyét toan thué cho ca nhan ” dé in

va cung cap thdng tin hd trg nguoi lao dong thuc hién quyét toan thué.

14.2.

Diéu kign in:

Chi in duoc thdng tin hd tro quyét toan cho ca nhan khi to khai quyét toan thué TNCN
danh cho té chiic, c& nhan tra thu nhap tir tién luong, tién c¢éng cia ci nhan cu tra
05/KK-TNCN di hoan thanh va tng dung thong bao “T& khai hop 16” khi nhan ndt Iénh
“Kiém tra”

Ca nhan in h trg thdng tin quyét toan cho c& nhan phai duoc cap nhat diy da sd liéu
bang ké thu nhap 05A/BK-TNCN

15. Tong hep dir liéu quyét toan ca nhan:

15.1.

Cic thong tin dwoc tong hop:

Ho va tén ca nhan: Ho va tén céac ca nhan trong bang ké 05A/BK-TNCN

M3 s6 thué: MST ca nhan trong bang ké 05A/BK-TNCN

S6 CMND/ H chiéu (néu chwa ¢6 MST): S6 CMND/ h chiéu ciia ¢4 nhan trong bang
ké 05A/BK-TNCN

Thu nhap chiu thué: Tong thu nhap chiu thué trén 05A/BK-TNCN + Thu nhap chiu
thué trén 05B/BK-TNCN 1ng véi tirng ca nhan

Giam trir gdm 3 cot thdng tin:

o Giam trir cho ban than =
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15.2.

e 24.000.000 déi vai ky tinh thué 1a 2009
e 48.000.000 dbi vai ky tinh thué khac 2009
o Giam trir cho NPT = Téng sé thang giam trir trén 05A/BK-TNCN * 1.600.000
ung vai tieng MST ca nhan
o Tir thién, nhan dao, khuyén hoc: Tir thién, nhan dao, khuyén hoc trén 05A/BK-
TNCN tng véi tirng ¢ nhan
o Bao hiém bat bugc = Bao hiém bat bugctrén 05A/BK-TNCN @ng véi ting MST
ca nhan
Thu nhap tinh thué
o Thu nhap tinh thué = Thu nhap chiu thué - Cac khoan giam trir
o Thu nhap tinh thué = 0 néu Thu nhap chiu thué - Céc khoan giam trir <=0
Thué phai ndp: Thu nhap tinh thué * Biéu thué Iiy tién
o Ddi véi ky tinh thué 1a nim 2009: Thué phai nép = [(Thu nhap tinh thué/ 6) *
Biéu thué lity tién theo thang] * 6
o Déi vai ky tinh thué khac nam 2009: Thué phai ndp = Thu nhap tinh thué * Biéu
thué Iy tién nim
Thué dwgc mién giam
o Thué duoc mién giam = Thué phai nop * [(Thu nhap lam can ct tinh giam thué
trén bang ké 05A/BK-TNCN + Thu nhap lam can cit tinh giam thué trén bang ké
05B/BK-TNCN) / Thu nhap chiu thué] * 50%
Sb thué da khau trir
o S6 thué da khau trir = (S6 thué da khau trir - S6 thué da nop thira + S6 thué con
phai khau trir thém) trén bang ké 05A/BK-TNCN + S6 thué da khau trir trén bang
ké 05B/BK-TNCN tng vai tieng c& nhéan
Thué con phai nop: Thué phai nop - Thué duoc mién giam - S6 thué da khau trir
Thugc dién quyét toan thué gém 2 gia tri:
o Co6: néu Sé thué con phai nop <> 0
o Khdng: néu S6 thué con phai nop =0
Thao tac thuc hién:
Budc 1: Tai cira s6 chinh ciia man hinh, chon menu “HJ tro in thong tin QT thué cho cé
nhan”
Buéc 2: Nhap thong tin cia CQCT di nhap to khai 05/KK-TNCN, bao gom:
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o Maisb thué
o Ky tinh thué
=  Buwéc 3: Nhan ndt Iénh “Ddng ¥, tng dung hién thi 1én danh sach tat ca cac ca nhan thu
nhép tir tién lwong, tién cdng c6 ky hop ddng lao dong véi CQCT.
= Budc 4:
o Chi nhirng ca nhan c6 MST thi mai thuc hién dugc viéc chon thong tin in

o Néu chon nhiéu ca nhan: Nhan nat = tng dung hién thi man hinh chon

thong tin In nhu sau:

Chon thing tin In

" Bd chon b8k cd

" Chon theo 58 Hhr by
Tir | BEn

Bidng v | Bang |

e Chon tat ca: danh dau chon tat ca cac ca nhan in hd tro quyét toan
e B chon tat ca: Bo danh dau tit ca cac ca nhan di danh dau chon in
e Chon theo sb thir ty tir... dén...: Panh dau chon in ting c& nhan theo sb
tha tu tir ... dén...
o Sau khi chon thdng tin In, nhan nat Bong y dé thyc hién viéc chon thong tin in
o Nhén nat Péng dé khdng thyc hién viéc Chon thong tin in
= Buéc 5: Nhan n(t Iénh “In”: ung dung thyc hién in to khai cho c4 nhan theo ding dir li¢u
da tong hop trén mau to khai 09/KK-TNCN.
Luu y:
= Ung dung chi thuc hién in hd tro thdng tin quyét toan cho ca nhan khi to khai cia CQCT
da hop 1¢.
= Cé nhan duoc hd tro in thong tin quyét toan thué 1a cac ca nhan duoc ké khai trong bang
ké 05A/BK-TNCN cua CQCT c6é MST
=S4 liéu tinh thué CQCT cung cip chi dung trong truong hop ca nhan ¢ thu nhap tir tién

lwong tién cdng duy nhat & CQCT nay. Ca nhan néu c6 thém thu nhap & noi khac hoac tir

Trang 54/55



HDSD phan mém H6é tro Quyét toan Thué TNCN

cac ngudn thu nhap khac thi phai khai du thu nhap tinh thué trong nim va chiu trach
nhiém trudc phép luat vé sé liéu ké khai quyét toan caa minh

NSD c6 thé thyc hién siap xép dit liéu trén man hinh dé chon ding ca nhéan can in quyét

2

toan theo cac cot c6 biéu tuong (sip xép theo Ho va tén, Thudc dién quyét toan

i

thué), hoac biéu tuong (sap xép theo Téng thu nhap hoac Sé thué)

16. In miu trang bia hé so quyét toan

16.1.

16.2.

Muc dich:
H& trg CQCT in ra trang bia hd so quyét toan trong truong hop CQCT nop HS quyét toan
thué TNCN c6 file dit liéu

Thao tac thec hign

Ngudi dung chon chire nang In mau trang bia hd so quyét toan trén man hinh menu chinh
Trén man hinh hién thi, NSD chon théng tin MST, Ky tinh thué cia CQCT, nhén In trang
bia. Phan mém s& hd trg in trang bia theo mau quy dinh (xem hudng dan in va xem trudc
ban in tai muc 8. In to khai)

NSD danh dau vao cac loai hd so cing véi hinh thic gui file twong Gng trén ban Mau
trang bia ho so quyét toan duoc in ra va giri kém trang bia nay cuing véi bo ho so gidy dén
coT
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